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Wichita State University                     
New Program/Major 
Routing Sheet
Program Title:  ____________________

Degree to be offered_____________________

Date

Signature


Approval*


Level

  



(Check as appropriate)

A. Date initiated by faculty










 






 Disapproved  FORMCHECKBOX 
 

Department  

B._____ _________________________
  FORMCHECKBOX 
 Approved
                          (if no committee exists,                 

                                                                                                                    faculty member signs)                    





Disapproved  FORMCHECKBOX 

C.
  



  FORMCHECKBOX 
 Approved


Department Chair






Disapproved  FORMCHECKBOX 

D.
  



  FORMCHECKBOX 
Approved


College Curriculum 










Committee






Disapproved  FORMCHECKBOX 

E.
  



  FORMCHECKBOX 
Approved


College Dean

Send to Associate Provost (who is responsible for curriculum matters) for preliminary review. The form will then be routed to the Senate or Graduate School.
Undergraduate proposals
             Disapproved  FORMCHECKBOX 

            

Senate Academic
F.
  



  FORMCHECKBOX 
 Approved


Affairs Committee
 

              


             Disapproved  FORMCHECKBOX 

G.
  



  FORMCHECKBOX 
 Approved


 Senate President





Graduate proposals





Disapproved  FORMCHECKBOX 

                       
H.
  



  FORMCHECKBOX 
 Approved


Graduate Council       

Disapproved  FORMCHECKBOX 

Graduate Dean  
I.
  



  FORMCHECKBOX 
 Approved


 





Disapproved  FORMCHECKBOX 

J. 
  



  FORMCHECKBOX 
 Approved


Provost
K. Academic Affairs and Research office will send the proposal to the Kansas Board of                   Regents office where new programs are reviewed by COCAO, COPS, and the Kansas Board of Regents. This process takes approximately 4-6 months.



 
L. Once approval has been received by KBOR, the approval notice and copies of signed original copies will be sent from the Academic Affairs and Research office to:  Department Chair, Dean, Office of Institutional Research, Registrar’s Office.  
M. Academic Vice President sends signed originals to Assistant Registrar who reviews and records on computer.
N. Copies of signed originals (proposal and routing sheet) are sent by the Assistant Registrar to the Catalog Editor.  
*All changes that are not approved are to be returned to the department chair and faculty with    comment and with notification to the appropriate college dean(s).

Comments:

Instructions for filing a new program/major:  
It is wise to consult with the College Dean and the Office of Academic Affairs and Research prior to developing a new program proposal.

Please refer to the Kansas Board of Regents for the guidelines to submit new majors/programs.  

http://www.kansasregents.org/academic/policymanual.html
Review Chapter II.D. 7. a. through d. and Appendix G.  Follow the instructions for the new program proposal narrative.
Three forms to complete can be downloaded from the Academic Affairs and Research website.  

http://webs.wichita.edu/?u=academicaffairs&p=/ndmforms/
The new proposal, complete with curriculum vitae of the faculty must be sent electronically to the Vice President for Academic Affairs and Research or his/her associate who reviews curriculum proposals. New proposals are submitted electronically to the Kansas Board of Regents.  
10/18/2004
