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This handbook is a guide. Wichita State University and Housing and Residence Life
reserve the right to make other rules and regulations or to modify existing
regulations as it may become necessary and appropriate for the safety, care, and
cleanliness of the premises, and for securing the comfort and convenience of all
residents. Residents will be held accountable for all policies and procedures
contained within the official Housing and Residence Life Handbook, in addition to
the current Housing and Residence Life Room and Board Application/Contract. The
official and most current Housing and Residence Life Handbook can be found on
our website at www.wichita.edu/housing.
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HOUSING AND RESIDENCE LIFE MISSION STATEMENT

Housing and Residence Life is committed to promoting the total University experience by providing a
supportive living environment. The department offers three unique communities which are intentionally
designed to foster academic success, personal growth, and civic responsibility.

Housing and Residence Life Encourages:

Academic Success by:

Providing academic support services such as computer labs, study areas, and ethernet connections.
Offering specialty/theme housing options.

Working collaboratively with and encouraging students to take advantage of academic resources on and off
campus.

Training staff to recognize and address academic progress and needs.

Engaging students in meaningful conversations that foster learning outside of the classroom.

Peronal Growth by:

Providing leadership experiences through volunteer and employment opportunities.
Facilitating lifelong friendships.

Educating students about individual differences and similarities.

Challenging students to accept and embrace diversity.

Developing students through programming.

Creating a sense of belonging through the intentional development of a caring community.

Civic Responsibility by:

Empowering students to become contributing members of their community.

Allowing students to develop lifelong skills that are vital to community membership.

Providing clean, safe, and comfortable living accommodations that students are expected to help maintain.
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COMMUNITY RESPONSIBILITIES

Students who live in the residence halls or Wheatshocker Apartments become part of the community made up
of individuals of diverse lifestyles. When each student assumes responsibility as a member of the Housing and
Residence Life community, everyone benefits. To ensure that residents can exercise their rights as individuals
without unduly infringing upon the rights of others, certain basic policies and procedures have been
established over the years to facilitate mutual respect and consideration among community members. The
cooperation of all residents is essential to developing an environment of mutual respect and support.

ROOMMATE/SUITEMATE BILL OF RIGHTS

This document is issued as a reminder to you, as a resident, of your responsibility to your roommate and
suitemates. Your enjoyment of life in the residence halls and apartments will depend, to a large extent, on the
thoughtful consideration that you demonstrate for each other.

As a resident, | have:
e The right to read and study free from undue interference in my room/apartment at any time.
Unreasonable noise, guests, and other distractions inhibit the exercise of this right.
The right to sleep without undue disturbance from noise or guests at any time.
The right to expect that my roommate and suitemate will respect my personal belongings.
The right to a clean environment in which to live.
The right to free access of my room and facilities without pressure from a roommate or suitemate.
The right to my privacy.
The right to host guests with the expectation that my guests are to respect the rights of my roommate
and other residents. | understand that overnight guests must comply with the overnight guest policy
contained in this handbook.
e The right to issue a formal complaint and seek assistance through HRL staff.
e The right to be free from fear of intimidation and from physical and emotional harm.
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e The right to be free from peer pressure or ridicule regarding my choice to not drink alcoholic beverages
or to legally drink alcohol and in accordance with HRL policies.
e The right to be free of ridicule because of cultural or religious beliefs or lifestyle preferences.
e The right to expect that the guests of my roommate or suitemate will not spend the night or use
shower facilities except when registered and approved by HRL staff.




HOUSING AND RESIDENCE LIFE STAFF 2009-2010
Reporting lines dictated by indentations and bullets

e Vanessa Rodriguez, Director
0 Debbie Chalmers, Assistant Director for Residence Life
A Alicia Cody, Residence Life Coordinator ¢ Fairmount Towers
0 International Community Assistant (1)
0 Multicultural Community Assistant (1)
o0 Community Assistants (10)
0 Administrative Student Assistant (1)
e Laura Newhouse, Assistant Residence Life Coordinator, Graduate Assistant
0 Desk Assistants and Mail Clerk(s) (3-5)
0 Security Desk Assistants (2-5)
o Computer Lab Assistants (2-5)
A Luke Saulsberry, Residence Life Coordinator ¢ Wheatshocker Apartments
0 Wheatshocker Community Assistants (10)
0 Brennan Community Assistants (2)
0 Administrative Student Assistant (1)
e Eva Gadberry, Assistant Residence Life Coordinator, Graduate Assistant
0 Desk Workers & Mail Clerks (8-10)
o Computer Lab Assistants (4-6)
e Sara Tienhaara, Assistant Residence Life Coordinator, Graduate Assistant
e Allison Gatewood, Community Coordinator, Graduate Assistant
0 Desk Assistants
o Mail Clerks
o Computer Lab Assistants (3-5)
0 Security Desk Assistants (2-5)
0 John Sandlin, Assistant Director for Operations
A Marcia Norton, Senior Administrative Specialist
0 Administrative Student Assistants (2)
Donna Miller, Senior Administrative Specialist
Carol Widmer, Senior Administrative Specialist
Randy Paxson , Shuttle Bus Driver
Patrick Quigg , Shuttle Bus Driver
Melissa Traskowsky, Technology Assistant
Student Moving Crew
0 Lou Dixson, Senior Administrative Assistant and Notary
0 Cathleen Wells, Graduate Research Assistant
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CONTACT INFORMATION

Housing and Residence Life Office

HRL Phone 978-3693
HRLFax 978-6458
Website www.wichita.edu/housing
Email housing.wsu@wichita.edu

Brennan Hall

InformationDesk 978-3337
Community Coordinator_____ 978-3491
CA Duty Phone 210-4773

Fairmount Towers

InformationDesk 978-3320
Residence Life Coordinator 978-6719
CA Duty Phone 210-5912

Wheatshocker Apartments

InformationDesk 978-5000
Residence Life Coordinator 978-5999
CA Duty Phone 210-4773

University Police Department

Emergency 911
Non-emergency 978-3450
Website www.wichita.edu/police

COMMUNICATION WITH HOUSING AND RESIDENCE LIFE

Please note, the Housing and Residence Life staff will primarily use the following means of communication:

e University issued email address

e Campus phone number

e Campus mailbox

e Posters in the residence halls.
In some situations, we may mail a copy of correspondence to your permanent address listed with the
University, or we may call your cell phone number that you provide. It is your responsibility to regularly check
your mailbox and University email address for correspondence.
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HOUSING AND RESIDENCE LIFE STAFF POSITION DESCRIPTIONS

Housing and Residence Life Office Staff (HRL)

The Housing and Residence Life (HRL) office staff in Fairmount Commons can answer questions regarding your
housing contract and payments. If you have any questions, stop in, call (316) 978-3693, or e-mail us at
housing.wsu@wichita.edu.

Fairmount Towers Residence Life Coordinator (RLC)

The Residence Life Coordinator (RLC) is a full-time professional staff member. The RLC is responsible for

Fairmount Towers operations and the coordination of programs and services for the residents of Fairmount

Towers. The RLC directly supervises the Assistant Residence Life Coordinator for Fairmount Towers and the
a0dzRSYy G aGFFF Ay CIFANX2dzylid® ¢KS w[/ fAGBS& Ay CI A
the Fairmount Commons Building near the Information Desk. Feel free to stop in and talk with the RLC.

Fairmount Towers Assistant Residence Life Coordinator (ARLC)

The Assistant Residence Life Coordinator (ARLC) is a graduate student at Wichita State University. The ARLC

assists the RLC with the coordination of services and programs for the residents of Fairmount Towers. The
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Building near the Information Desk. Feel free to stop in and talk with the ARLC.

Wheatchocker Apartments Residence Life Coordinator (RLC)

The Residence Life Coordinator (RLC) is a full-time professional staff member. The RLC is responsible for the
operation of Wheatshocker Apartments. The RLC coordinates services and programs for the residents of
Wheatshocker. The RLC directly supervises the Community Coordinator and Community Assistants in Brennan

Halls, as well as the Assistant Residence Life Coordinators and Community Assistants in Wheatshocker

Apartments. The RLC lives in Wheatshocker Apartments and makes a point to be available to students. The
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Wheatshocker.

Wheatshocker Apartments Assistant Residence Life Coordinators (ARLC)

The Wheatshocker Apartments Assistant Residence Life Coordinators (ARLC) are graduate students working on
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programs for the residents of Wheatshocker Apartments. The ARLCs live in Wheatshocker Apartments and are
available to students. The ARLCA Q 2 FFAOS A& 2y GKS FTANRG T 2tédM 0SK)/
and talk with the ARLCs of Wheatshocker.

Brennan Halls Community Coordinator(CC)
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University. The CC is responsible for the operation of Brennan Halls. The CC coordinates services and programs

for the residents of Brennan Halls. The CC directly supervises the Information Desk and Security Desk
wSOSLJiAzyArAatad ¢KS // tABSa Ay . NBYyyly | ff ndaryR
the Information Desk. Feel free to stop in and talk with the CC.

Community Assistants (CAs)

Community Assistants (CAs) are returning students chosen for their leadership abilities. There is one CA per
floor with the residents in Fairmount Towers, two per floor in Wheatshocker Apartments, and one per building
in Brennan Halls. Their major responsibility is to work toward developing a building (floor) community. CAs
provide leadership to residents and work with them in a variety of capacities. The CA who lives on your floor




or building is available to help you make new friends, find your niche on campus, and feel at home. A CA is on
duty every night to assist you when your own CA is not available. CAs answer your questions, help you with
problems, and provide the assistance you needt or they refer you to someone who can help.

International Community Assistant

The International Community Assistant (ICA) is a returning student who assists new international students
with their adjustment to American culture and to the new system of education. The ICA lives in Fairmount
Towers and maintains informal contact with students. The ICA sets up group meetings to discuss common
difficulties encountered and to plan activities to encourage interaction between international and American
residents.

Multicultural Community Assistant

The Multicultural Community Assistant (MCA) is a returning student who provides individual support to
African-American, Hispanic-American, Asian-American, and Native American residents, and coordinates efforts
to promote diversity within the residence halls. The MCA assists residents in organizing programs, and in
completing projects that increase cultural awareness and provide opportunities for networking.

Information Desk Receptionists

Information Desk Receptionists work at the Fairmount, Brennan, and Wheatshocker Information Desks and
provide a variety of services. They can answer your questions, help you get in touch with professional staff,
and provide you with a wide range of services. Community Assistants also work at the Information Desks.

Computer Lab Assistants
Computer Lab Assistants in Fairmount, Brennan, and Wheatshocker are available to assist you and answer
your questions as you operate the computers.

Security Desk Assistants

Security Desk Assistants work the security desk in each tower of Fairmount and in Brennan Hall. Security Desk
Assistants check guests in and out of the buildings during the evening hours. They are fundamental in keeping
our community safe.

Tour Guides

The Tour Guides for Housing and Residence Life give tours of Fairmount Towers, Brennan Halls, and
Wheatshocker Apartments to prospective students, faculty/staff, and visitors to the University. If you would
like to serve as a Tour Guide, contact your Residence Life Coordinator or Community Coordinator.

Moving Crew Members

The Moving Crew assists Housing and Residence Life with moving bagging and moving furniture for rooms that
KIS 0SSy AYyFTSaG4SR ¢6AGK 0SR o6dzZ3ao ¢tKSasS adlr¥¥F
belongings are sufficiently contained and packed for fumigation. They are fundamental in keeping the bed

bug problem under control. If you would like to be part of the moving crew, contact the Assistant Director for
Operations in the Housing Office.




INVOLVEMENT OPPORTUNITIES

Residence Hall Government

Through the residence hall government system, students have many opportunities to become involved in their
residential community. The Residential Housing Association (RHA) offers opportunities to on-campus
residents to give input and get involved. The Fairmount Towers Activities Council (FTAC), the Brennan
Community Association (BCA), and the Wheatshocker Community Council (WCC) provide residents with
opportunities for input and involvement in each individual building. Each resident is encouraged to participate
in residence hall government in some way. Whether you choose to run for an elected position, serve on a
committee, help out with an activity, or simply voice your opinions during floor or hall meetings, the hall
government needs your ideas and your energy to succeed. Talk with your CA about ways you can become
involved.

In the past, programs sponsored by hall governments have included cookouts, movie nights,
volunteer/community service projects, and other activities.

Judicial Board

The Judicial Board (J-Board) is made up of students, allowing students a major voice in shaping their
community through participation in the judicial process. The J-Board members review cases involving a variety
of community-related issues and problems, then initiate sanctions they feel are appropriate. Sanctions may
range from a simple warning to recommendation of removal from the residence halls/apartments. Students
who appear before the J-Board may appeal the decision to the Assistant Director of Housing and Residence
Life.

The J-Board is composed of appointed members-at-large from each housing complex and is chaired by a
student who wishes to gain extra leadership skills and responsibilities. If you would like to serve on the J-
Board, contact your Residence Life Coordinator or Community Coordinator. J-Board meets Friday afternoons
from 3:00 pm to 5:00 pm.




LIVING ON CAMPUS

Eligibility Criteria

Wichita State University does not discriminate in its programs and activities on the basis of race, religion,
color, national origin, gender, veteran status, age, or disability. The following person has been designated to
handle inquiries regarding nondiscrimination policies: Director, Office of Equal Employment Opportunity,
Wichita State University, 1845 Fairmount, Wichita, Kansas 67260-0145; telephone (316) 978-3001.
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eligibility. Each contractor must be a full-time student at Wichita State University. Freshmen are required to

live in Fairmount Towers or Brennan Hall unless they qualify for a freshman exemption.

Eligibility criteria for students to live in University residence halls:

Fairmount Towers

e Any full-time Wichita State student may live in Fairmount Towers as long as there is enough space to
accommodate all freshmen.

e The following theme floors have the following restrictions at the beginning of each academic year.
Should there be vacancies throughout the academic year, students with an interest in these programs
may request to move to these floors.

0 Fine Arts Floor: Students with an interest or major in fine arts may live on this floor.

0 Honors Floor: Students in the Emory Lindquist Honors Program may live on this Honors Floor.

0 Health Professions Floor: Students with an interest or major in health professions may live on
this floor.

0 Shocker Scholarship Floor: Students involved in an athletic program or students receiving
University scholarships may live on this floor.

0 Extended Quiet Hours: Students seeking a living environment in which no noise should be
heard in the hallway 24 hours a day may request to live on the Extended Quiet Hours Floor.

Brennan Hall

o Any full-time Wichita State student may live in Brennan Hall as long as there is enough space to
accommodate all freshmen.

Wheatshocker Apartments
e Sophomore status (30 credit hours)
21 years of age and above.
Transfer student with sophomore status (24 credit hours [earned after graduation from high school]).
Two semesters in Fairmount Towers or Brennan Halls.
Married couple. A copy of the marriage license must be provided with the application/contract.
Single parent or couple with a child or children (no more than two children living in one apartment
under the discretion of the Director of Housing and Residence Life). Acopy2 ¥ S| OK OKAf RQ:
certificate must be provided with the application/contract.
e Students must also agree to immediately report any change in marital status or residency of

dependent children and provide upon request family status information within five days of the
request.
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ADMINISTRATIVE PROCEDURES

Application/Contract

Please refer to the HRL website for a copy of the current Room and Board Application/contract which outlines

the contract periods, eligibility, food services, payment, room assignments, cancellation/termination of the
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and regulations.

Abandoned/Confiscated Property Policy
The following procedure will be used when the owner of specific abandoned/confiscated property is
unknown:

e Astaff member will complete an abandoned property storage tag with an identification number which
will then be attached to the item.

e A description of the item will be recorded and listed under the identification number.

e A deadline of 14 calendar days from the date the item was tagged will be established before the item is
donated, or disposed of by Housing and Residence Life. When a safety hazard is apparent, the item
may be disposed of immediately.

e Abandoned property may be claimed by contacting the RLC or CC and verifying ownership. Any
property left on University property after termination of the contract agreement will be disposed of
and/or donated to a local charitable organization.

The following procedure will be used when the owner of specific abandoned propekyas/n:

e Housing and Residence Life will make a reasonable attempt to contact the resident. Forty-eight hours
after the attempt to contact has been made, the personal property of the resident will be inventoried
NEY2OSR yR a0G2NBR 4 GKS 2gySNNna SELSyasSo

e A staff member will complete an abandoned/confiscated property storage tag with an identification
number which will then be attached to the item.

o A description of the item will be recorded and listed under the identification number.

e A deadline of up fourteen calendar days from the date the item was tagged will be established by the
RLC or CC before the item is donated, or disposed of by Housing and Residence Life. When a safety
hazard is apparent, the item may be disposed of immediately.

e Abandoned/confiscated property may be claimed by contacting the RLC or CC and verifying ownership.
The RLC or CC will make a reasonable attempt of contacting the person the abandoned item(s) belong
to, but it is up to the owner to take responsibility for any property left unattended or confiscated.
Housing and Residence Life will not be responsible for any property left unattended or confiscated. Any
property left on University property after termination of the contract agreement will be disposed of
and/or donated to a local charitable organization.

The following procedure will be used when the owner of speaibafiscated property iknown:

e The individual from which the item was confiscated will receive a confiscation form itemizing the
objects.

e Confiscated items will not be returned until the involved individual meets with the RLC or Assistant
Director of HRL.

e In situations where the confiscated item is illegal or dangerous, the item will be turned over to WSU
Police Department for holding or to be destroyed at the discretion of WSU Police Department.

e The RLC or Assistant Director of Housing and Residence Life will have the discretion to return the
confiscated item to the owner prior to the end of the contact period, if the item was not turned over to
WSU PD.
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e |[f the item is not returned prior to the end of the housing contract period AND the item was not turned
over to WSU PD, the item will be returned at the end of the contract.

e Anyitem that is confiscated a 2" time will be destroyed or donated to a local charitable organization.

e |tisthe responsibility of the owner to contact the staff at the end of their contract to retrieve
confiscated items.

e Any items unclaimed within 30 days of the end of each contract period will be destroyed or donated to
a local charity.

Appeals ¢ Damage

A student has a right to appeal any damage, key, or check-out charges that were assessed upon check-out. The
appeal must be submitted in writing (e-mail to housing.wsu@wichita.edu is acceptable) no later than thirty
(30) days after the check-out date. The Assistant Director of Housing and Residence Life will research the
appeal, consult with appropriate staff, and make a decision that remains final.

Appeals ¢ Contract

Students who cancel their contract or have their contract terminated per the Room and Board
Application/Contract will have the appropriate cancellation charges applied to their student account.

Students have the right to appeal these charges through the Housing and Residence Life Contract Appeals
Committee. Written requests to appeal cancellation charges must be filed within 90 days of the contract
termination date. Appeal forms are available through Housing and Residence Life. An appeal hearing will be
d0KSRdzf SR dzLJl2y NBOSA LIiI #Foiim. Al dedisibaizRSsle/bii thedHoubng adJE S G SR
Residence Life Contract Appeals Committee are final and are not subject to additional review. Students who

leave the University for reasons of graduation or academic dismissal will not be assessed a cancellation fee,

but will be required to pay for weeks in residence and any incidental charges incurred.

Break Periods

Fairmount Towers, Brennan Hall and Wheatshocker Apartments are open from the official move-in date in
August through the official hall closing date May with no additional charges for traditional break periods if the
resident has contracted for both semesters. Please refer to the current contract in the appendix for specific
dates. For security reasons, if you plan to remain in the hall during fall, winter, or spring break, please be sure
to notify your Community Assistant.

The following procedures are in place In the unlikely event of a power failure or surge during one of the break
periods. Therefore if you leave for Thanksgiving break, winter break, or spring break, turn off the lights,
unplug all of your appliances (refrigerators in particular), empty your wastebaskets, and close and lock your
windows and doors. If you fail to unplug and clean your refrigerator before leaving for winter break, staff will
dispose of items left in your refrigerator, unplug it, and charge you a minimum of $12.50/hour for defrosting
and cleaning afterwards. Note, once unplugged, be sure to leave the refrigerator door propped open to avoid
molding.

Check-In Procedure
The procedure for checking into the Housing facilities is as follows:

e Go to the Information Desk and pick up your Room/Apartment Condition Report (RCR/ACR) and room
key or card. Complete your Information/Agreement Card.

e Complete the RCR/ACR and ask your CA to sign it. It is important that you inspect your room
thoroughly and record any existing damages on the form so that you are not billed for them when you
check out.

e Take your RCR/ACR to the Information Desk and you will be issued a mailbox combination or key and a
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telephone number at that time.

Check-Out Procedure
The procedure for checking out of your room/apartment is as follows:

e If you find you must check out prior to the end of the semester, begin check-out procedures with the
RLC or CC.

e Follow all instructions concerning check-out procedures. This information will be distributed before the
end of each semester.

e Schedule a time to check-out with your CA.

e Remove all of your belongings from your room and bathroom (and the kitchen in Wheatshocker).

e C(Clean the room by throwing away trash; wiping off desks, dressers, shelves, and doors; vacuuming; and
removing stickers and adhesive from all University property. The room must empty and clean before
the CA will check the room.

e After your CA inspects your room/apartment, sign the RCR/ACR, and complete the forwarding address
card. Your CA will then collect your room keys/cards, outside door key, mailbox key, bathroom key, and
kitchen key (if applicable).

e |If you fail to check out properly, you will be billed accordingly. Some of the common charges are listed
below; for a complete list see your RLC or CC:

A improper check-out
A keys/access cards improperly returned or damaged
room not properly cleaned
damage to walls requiring them to be painted

> > >

Official Checlout:

Check-out is officially complete after your room/apartment has a final inspection, all keys have been returned
to the staff person, and the condition of the room/apartment has been verified in writing. The resident will be
provided a completed copy of the RCR/ACR, and a copy of the Housing Adjustment Form if there are any
charges. In cases of improper check outs, this information will be mailed to the resident if a forwarding
address was provided.

Wheatshocker Deposit
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Return deposits will be mailed to the address indicated on the forwarding address card three to five weeks

after check-out.

Damage:
You are responsible for all damages that occur in your assigned room during occupancy, and you will be billed
accordingly.

Consolidation

Consolidation requires single occupants who have contracted for a double to move together during the period
of the contract. Therefore, if a vacancy occurs in an assigned room/suite/apartment, the remaining resident
agrees to accept another roommate as assigned, move into another room/suite/apartment if requested or pay
the additional charges for single occupancy if sufficient space is available. Options depend upon availability at
the time of consolidation. These moves must be completed in accordance with the dates and procedures
established by Housing and Residence Life. Residents without roommates should keep one half of their room
clean and ready at all times to receive a roommate. Failure to do so will result in a single room charge from
the time the vacancy occurred.

13
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Interim Housing

Interim housing, on a space available basis is available for residents who arrive before their official, contracted
move-in date. Residents must obtain permission from Housing and Residence Life before they will be allowed
to move into interim housing. In some cases, interim housing may be different from your contracted
assignment. Interim residents in Fairmount or Brennan Halls will be charged $15 per day, while those interim
residents permitted to stay in Wheatshocker will be charged a pro-rated rent amount for their apartment.
The cafeteria is closed during interim periods. Your CA will provide you with any available information about
special dinners and bus service to local markets. Contact Housing and Residence Life in Fairmount Commons
for additional information.

Keys and Access Cards

When you move into the Housing a Residence Life facilities, you will be issued one key/card to your room or
apartment. You are responsible for keeping this key/card with you at all times. There is a charge for losing or
damaging this key/card. Each resident will be issued a room/apartment access card or key according to the
following guidelines:

Single Students:

One access card or key for each resident. All residents will be required to sign a separate Card/Key Agreement,
stating that they will return access cards, bathroom/kitchen keys, and mailbox keys when they vacate. All
residents also agree that they will promptly report all lost or stolen access cards, bathroom/kitchen keys, and
mailbox keys. In instances of lost or stolen access cards, bathroom/kitchen keys, and mailbox keys, the locks
gAft 0SS OKFIy3ISR i GKS NBaARSyiliQa SELSyaSo

Family Housing

One card for each parent or spouse listed on the contract (maximum: two). Access cards will be issued to
children 13 years or older and at the discretion of the Residence Life Coordinator. The privilege of having a
third access card will be revoked if problems result from lack of supervision.

Room/Apartment Condition Report

A room/apartment condition report (RCR/ACR) will be provided for each resident. The resident is responsible

for accurately documenting all existing damage in the assigned room/apartment. Any damage not noted at

the time of check-in will be repaired after the resident checks out of their living space, and repair charges will
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time the room/apartment has been vacated. Any damages found at the final inspection that are not listed on
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NB & A RSy (i M chargés indéxdeds of the deposit will be billed. In the event that damages are recorded
without a resident accepting responsibility, the total amount assessed for the damage will be divided between

all of the residents in the room/apartment.

Room Changes

Adjusting to living with another person is never easy. Your experience with your roommate will be beneficial
as you learn important skills that will help you later in life. Make an effort to work out potential problems with
your roommate. Your CA will be glad to help you with some of the rough spots.

Sometimes, even when you both try, you and your roommate will not be able to work things out. Sometimes
schedules are too difficult. Sometimes people are just too different. Do not wait until you and your roommate
become enemies or your grades start to suffer. Let your CA know the discussions are not working and you
would like to apply for a room change.

If you would like to make a room change, make an appointment with your RLC, ARLC or CC to discuss this
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process. You are responsible for all procedures involved in completing a room change. Residents who move
without prior written approval from an RLC or CC will be required to move back and will be charged $25.00 per
day beginning from the time the move was possible and/or discovered until the resident moves back to their
official assighment.

Students may request a room change beginning on the 12" business day after the first day of classes and no
later than the last Friday preceding Study Day. If you would like a single room, talk with the RLC or CC. The
number of rooms available for single occupancy is limited and all requests cannot be honored, but the staff
will accommodate you if possible. Changes in room assignments may be made only with the written approval
of the Residence Life Coordinator or Community Coordinator. Any exceptions must be granted by Housing
and Residence Life.

Roommate/Suitemate Agreements
The key to getting to know your roommate is communication. You cannot discover who your roommate is
unless you talk. You will find it helpful to take some time right after you move in and find out about each
other. You and your roommate may create a roommate agreement as a clarification of your discussion. If you
would like, your RLC or CA can assist you with this process. Another approach that works for many people is to
use this outline as a starting point for getting acquainted:
e Background
Who is your family?
How do they get along?
Where are you from?
What was the town/country like?
What did you do before coming to WSU?
Interests
What are your hobbies?
What do you like to do in your free time?
Do you plan to work this year?
What activities do you plan to become involved in this year?

Room/Suite Issues
You will want to discuss and agree on several issues. Keep in mind that you both need to be assertive and
flexible. Most importantly, you need to communicate. Your conclusions may be recorded in your roommate
agreement. These are some of the things you will want to discuss and set some ground rules for:

A study time in the room

A visitation and guests

A cleaning the bathroom (and kitchen in Wheatshocker)

A bathroom schedule

A cleaning the room

A use of stereo/television

A food in the room

A time for socializing

AdzaS 2F SIOK 20KSNINA& LISNB2YIlf LINRLISNI®@

A space for clothes, etc.

A bed time and wake-up times
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Summer Living

During the summer months, housing occupancy decreases approximately 50%. At the same time, guests stay
in Fairmount and Brennan while they participate in a workshop or camp. Changes will be made in residence
hall services during the summer to adjust to reduced income and to best accommodate the needs of students
and guests.

The Fairmount Towers Café, Information Desk, Security Desk, Game Room, and Computer Lab will continue to
operate under different hours. The Judicial Board does not meet, and all disciplinary cases will be referred to
a member of the professional staff. The International Community Assistant and Multicultural Community
Assistant are not summer staff members, but CAs and Conference Hosts will work with residents to plan
activities and provide individual assistance and support.
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SERVICES AND AMENITIES

Accessible Rooms

The accessible rooms in Fairmount Towers, Brennan Halls, and Wheatshocker Apartments have been
designated specifically for persons in wheelchairs or for persons with other mobility impairments. These
rooms and apartments are equipped with roll-in showers, assist bars in the restrooms, and maneuvering space
for wheelchairs. The heights of appliances, cabinets, and light switches have been adjusted for persons in
seated positions.

Cable Television Service

Basic cable television wiring is provided in each student room. Basic cable service is provided to all residents
as part of their room and board rates. Additional premium cablevision services: HBO, Showtime, etc. must be
arranged through Cox Communications and are the responsibility of the resident. lllegal tapping into existing
cable lines is monitored, and any student found responsible for doing so will face disciplinary action and will
be charged for repairs and reported to the proper authorities. Maintenance problems with the cable
television service should be reported to Cox Communications at 262-0661.

Card Value Centers

There is one center provided in Fairmount Towers, Brennan Halls, and Wheatshocker Apartments for you to
put money on your Shocker Card to provide you with buying power for the vending and laundry machines. For
location of the center in each building, please ask your CA or the information desk at the particular building.

Child Care

The Child Development Center, located at 3026 East 21st Street North, provides child care services to
University faculty, staff, and students. The Child Development Center accepts children from eight weeks to
five years of age; openings are based on the schedules of the parents and the age of the child. It is not
appropriate to leave children unattended for any length of time. Judicial action may be taken if this happens.

Computer Labs
Fairmount, Brennan, and Wheatshocker have computer labs with varied software options. Computer labs are
for residents of that particular building only. There is a small charge for printing.

Elevators

The elevators in Fairmount Towers and Wheatshocker Apartments are provided for the convenient
transportation of students and staff within the residence halls. Please report any elevator problems to the
Fairmount Towers or Wheatshocker Apartments Information Desks or to a staff member. Do not try to fix the
elevators yourself. Students who attempt to fix the elevators, tamper with them in any way, or purposely
overload an elevator will be charged for any servicing or damage repair needed and will be subject to
disciplinary action.

Should you become stuck in an elevator, do not panic! Do not force the doors open or try to fix the elevator in
any other way, because such action will damage the elevator. If you cannot close the doors or if they close
and refuse to open, press the alarm button and keep it pressed continuously until a staff member arrives to
help you. Never use elevators during a fire alarm. During a fire, the elevator shafts act as chimneys.

Food Service
Food service is provided by Sodexo. University Dining Service and operations in the Fairmount Towers Café are
coordinated by a professional director. Sodexo works very hard to meet individual and group needs for

(17 )



individuals with special diets for medical or religious reasons. Please meet with the Fairmount Dining Services
Manager to discuss your needs. This staff welcomes your input. They make themselves available during meal
hours and would enjoy talking with you. You may also share your ideas and comments by using the comment
board in the cafeteria or by joining the Food Service Committee. If you are interested in joining the Food
Service Committee, please contact the Director of Housing and Residence Life.

If you wish to change your meal plan, you must do so by the last business day prior to September 15 for fall
semester and the last business day prior to February 15 for spring semester. Some restrictions apply. Please
do not request more than one change each semester.

Game Rooms

A game room is located in the Fairmount Commons and on the first floor of Wheatshocker Apartments. The
game rooms are open only to on-campus residents and their guests. Only residents can check out equipment
at each information desk. ID is required.

Grounds
The grounds around the residence halls and apartments are maintained by the WSU Physical Plant.

Lawn:

Physical Plant maintains lawns in all areas around the halls and apartments. Since it is necessary to mow the
lawn as part of maintaining the grounds, please store personal items inside the halls and apartments at all
times.

Snow Removal:
Physical Plant staff remove snow from all University streets and sidewalks.

Housekeeping Service

The Housekeeping staff is employed to clean and maintain public areas. They clean lounges, hallways,
stairwells, laundry rooms, and other common areas however it is expected that residents will clean up after
themselves in these common areas so as to help promote a clean living environment. Cleaning supplies for
apartments and residence hall rooms are provided and may be checked out at the Information Desks.

Information Desks

The Information Desks exist to assist you. Desk Assistants answer questions; take phone messages; make
change; sell stamps and/or envelopes; assist residents in filling out maintenance requests; and check out
loaner keys/cards, vacuum cleaners, cleaning supplies, recreation equipment, board games, and other items.
Vacuums and cleaning supplies are available at the desks and must be returned within one hour. Please be
aware that a late charge may be assessed for vacuums, loaner keys/cards, and other items not returned on
time. These charges will be assessed to your University account. Desk hours vary and will be posted.

Ice Machines
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machine is located in the kitchen of Brennan II.

Kitchens

Small kitchens are located on the first floor of each tower in Fairmount and on the first floor of Brennan Il. You

are responsible for cleaning the kitchen and any utensils you use.

Laundry Control Units
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Laundry control units (located in the laundry rooms) enable you to use your Shocker Card to pay for your
laundry without using coins. Using your Shocker Card instead of coins will save you money. Report all
malfunctions to the Information Desk.

Laundry Facilities

Laundry areas are located on the first floor of each tower in Fairmount across from the elevators, near the
Brennan Information Desk, and on the second through sixth floors of Wheatshocker. If you lose money in a
washer or dryer, notify the Information Desk Receptionist in your building. Do not attempt to repair any
malfunction yourself. Report all malfunctions to the Information Desk.

Lock Out keys
If you lock your key/card in your room, obtain a loaner key/card from the Information Desk (or if the

Information Desk is closed, the staff on duty). You will be expected to present proof of identity. Residents may
have two lockouts at no charge (for the current contract period) when the Information Desk is open. Each
additional lockout will be $5.00. Each lockout needed when the Information Desk is closed will always result in
a $5.00 fee. If you have not returned your lockout key/card within 30 minutes, your original key/card will be
deleted, you will be charged $20.00, and the loaner key will become your new key/card. If you return the
loaner key/card within 30 minutes of its check-out time, yet fail to pay the $5.00 fee, you will be billed the
$5.00. Residents should never give their key/access card to other residents or their guests. Disciplinary action
may be taken if keys/cards are used inappropriately.

Lost Keys - Replacement

If you lose your keys and/or card, be sure to notify the Information Desk or Senior Staff. The Senior Staff will
arrange for a lock change. Lost or damaged keys/cards cost $20.00 to replace. The cost to replace a key to the
Brennan Hall external door is a minimum of $500.00

Lounges
Lounges are located on each floor of Fairmount, in the Brennan lobbies, and on the first floor of Wheatshocker

for use as study, television, and social areas. Floor lounges are to be used for residence hall-related meetings;
they should not be used for any other type of meeting. Please keep televisions and noise at a reasonable
volume. All lounge furniture must stay in the lounge and should not be moved. Residents will be assessed a
minimum moving fee of $25.00 if lounge furniture is found in their room and disciplinary action may be taken.
Residents are responsible for cleaning lounge facilities and for returning furniture to its proper place after
using a lounge.

Mail Service

Mailboxes for residents are located next to the Information Desks. You will receive a box assignment and lock
combination or key when you check into your building. Mail is delivered Monday through Saturday. All
packagesandregisterSR Yl Af N8B fSTO |0 SFOK o0dzAf RAY3IQa LY T:
serve as notification that you have received a package or registered mail. Residents should be prepared to

present photo identification when picking up packages or registered mail.
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handed out by desk staff. During Winter Break no mail will be delivered, forwarded, or available for pick-up in
Fairmount or Brennan until the halls officially open for spring semester, except for residents who pay to stay

during the break.

After the end of the spring semester or whenever you permanently leave on-campus housing, mail will be
forwarded to you in accordance with postal regulations if you leave your forwarding address as you check out
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of the building. If you do not leave a forwarding address, your mail will be returned to sender. Remember to
contact all creditors with your change of address before you move.

Maintenance Service

The maintenance staff makes repairs as needed and performs preventive maintenance operations. Please
report problems that you observe in your room/apartment and public areas at your Information Desk. The
Information Desk Receptionist will assist you in filling out a maintenance request form. Routine maintenance
and repairs will be completed during regular business hours. If, after a reasonable period of time, you do not
see improvement in a maintenance problem you reported, notify your Residence Life Coordinator or
Community Coordinator.

In the case of emergency repairs, contact the Staff on duty or the Information Desk. Emergency repairs, as
determined by the Housing and Residence Life staff person or the Physical Plant personnel, will be completed
as soon as possible. Residents may submit a Maintenance Request Form to have their beds bunked by
Brennan Hall or Fairmount Towers Maintenance Staff. Residents are NOT to bunk the beds without assistance
from WSU maintenance staff. Please note, during openings, the maintenance staff will get to bed bunking
requests as soon as possible. Their immediate concern will be other maintenance issues as they arise.

Meeting Rooms
The Private Dining room and the cafeteria in the Fairmount Towers Commons Building and the Club Room in

Wheatshocker Apartments are used primarily by Housing and Residence Life staff and by FTAC and WCC,
respectively. The Director of Housing and Residence Life will establish guidelines for use of these rooms for
Housing and Residence Life sponsored activities.

When rooms are not being utilized for Housing and Residence Life sponsored activities, they are available for
use by residents on a limited basis in compliance with the following general guidelines. More specific
guidelines are available through the RLC.

e A WSU professional staff member or a resident of Brennan Hall, Fairmount Towers or Wheatshocker
Apartments must reserve the room and assume full responsibility.

e Toreserve aroom, contact the RLC a month in advance to find out if the room is available and to
receive all the necessary paperwork and guidelines.

e The individual reserving the room will be held responsible for insuring that all instructions and
guidelines concerning room use are followed. Housing and Residence Life reserves the right to deny
room use to individuals or to any member(s) of the groups represented by individuals who fail to
follow the set guidelines and instructions.

e The individual reserving the room will be held responsible for cleaning, returning furniture to the
designated floor plan, locking the door, and returning the key to the appropriate staff member. This
individual will be charged for any needed cleaning, repairs, furniture arrangement, or property
replacement.

e Noise must be kept to a minimum at all times.

e Rooms may be reserved only during certain hours.

e The Private Dining rooms and Club Rooms may be used only for meetings, affairs catered by Sodexo, or
study groups.

e Events catered by anyone other than Sodexo are not permitted. Any event with food or beverages
must be cleared by the RLC.

e University policies relating to visitation, alcoholic beverages, drugs, and gambling apply and will be
enforced in all residence halls.

e Conduct of participants must not interfere with the normal functioning of the hall.
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Notary
The Housing and Residence Life Office offers Notary services free of charge. To utilize this service, contact Lou

Dixson in Housing and Residence Life.

Parking Lots
Parking lots adjacent to the residence halls and apartments may be used by residents with University permit

for their vehicles. Residents should obey all traffic rules and regulations issued by University Police. It is
advisable to remove valuables from your car. The University is not liable for theft or vandalism of automobiles.

Pest Control C General

Unless otherwise noted, Pest Control services are provided free to the resident. Routine inspections as well as
spraying assist in creating a pest-free environment. To assist HRL in keeping your space and the facilities pest-
free, please follow the procedures outlined. Your assistance is not only helpful but is required. Your
responsibilities with regard to pest control are outlined as follows:

Student Responsibilities:
1. If pests of any kind are suspected in your room or apartment, it is your responsibility to report the
suspected infestation immediately to the Information desk, a Community Advisor (CA) or directly to
the Office of Housing and Residence Life at 978-3693.
2. As aresident, you are expected to comply with any instructions from the Office of Housing and
Residence Life including, but not limited to, the preparation of your living space for investigation,
treatment and monitoring of pests; and/or the temporary or permanent reassignment of housing.

Preventive:

All Wheatshocker Apartments are inspected monthly and sprayed for insects on a routine basis twice per year.
Fairmount Towers and Brennan Residence Halls are also sprayed on a routine basis. Residents are notified by
the CA 24 hours prior to routine spraying. This is generally completed each semester and NO apartment or
room will be exempt.

If an attempt is made by the exterminator to exterminate an apartment and the resident refuses to allow
entry, the resident will be assessed a fee to have the exterminator reschedule. In the event that a resident
does not empty his/her cabinets for the exterminator, the resident may be charged for any additional
extermination call-outs made. If medical problems exist that prohibit you from having your room/apartment
sprayed, a letter from your physician must be sent in advance to HRL Assistant Director for Operations for
approval.

Mandatory: Mandatory spraying in a building, floor, or area may be necessary on occasion when a particular
problem with insects exists. Cockroaches, for example, are scavengers and are capable of transmitting
diseases such as dysentery, typhoid fever, and cholera. When a problem exists with such pests, it may be
necessary to spray every room/apartment in the area to prevent the roaches from migrating to untreated
apartments or residence hall rooms. The residents will be notified by the CA's 24 hours prior to the treatment.
Mandatory spraying requires that each resident remove all belongings as indicated below:

e Remove all items from the kitchen cabinets.

e Remove all items from under counters.

e Remove all items from under the kitchen and bathroom sinks.
It is imperative that the resident follows the specific instructions as outlined by Housing and Residence Life
and that the resident permits entrance to the apartment even in her/his absence.
Pest Control ¢ Bed Bugs
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We recommend that you take preventative measures to minimize the chance of a bed bug infestation. Bed
bugs are brought into our facilities by residents and guests. They move from room to room via residents,
guests, furniture, and shared vacuums. If there is any question regarding the condition of your room or your
furniture and whether or not it is infested with bed bugs, please contact your Information Desk, Community
Advisor (CA) or the Office of Housing and Residence Life to arrange for a free inspection from our pest control
services. Furniture to be inspected should be sealed in a plastic bag, and remain sealed until inspected and
cleared by a pest control expert. Large plastic bags can be obtained at the Wheatshocker Information Desk.
The following is a list of steps you can take to help reduce your risk of being exposed to bed bugs.

e Asaresident, you are not to bring any bug infested furniture into University Housing. Do not use or
accept used furniture, especially mattresses. All second-hand items should be professionally inspected
for possible bed bugs BEFORE bringing them into housing facilities, see above.

e Encase your mattresses and box springs in a plastic or vinyl mattress cover designed to protect against
dust mites and/or bed bugs. Plastic or vinyl mattress covers designed for this purpose can be found at
your local store or online.

e When traveling, inspect your sleeping accommodations and luggage for bed bugs. Do not stay where
bed bugs are present. This includes some surrounding apartment buildings in Wichita.
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If you have bed bugs

1. We will have our pest control service company inspect, monitor and treat any room suspected of
having any kind of pest.

2. Ifaroomis confirmed to have bed bugs, the room will be treated. Depending upon the severity of the
infestation, and space availability, you may or may not, be temporarily relocated during treatment.
Whether or not you are relocated, and to where, is solely the decision of Housing and Residence Life.

3. If you are temporarily relocated due to bed bugs, you will need to follow our established procedures
for the treatment of your clothing and other personal belongings. We may require the disposal of
infested furniture/mattresses, the purchasing of specific plastic encasements for your items or the
laundering of all clothing. You will be informed of all available options at the time of treatment as well
as the anticipated cost associated with disposal or mattress encasements. You will NOT be charged
for any pest control services or on-going treatment and monitoring of your residence.

4. With regard to compensation during your temporary relocation, it is at the sole discretion of Housing
and Residence Life whether or not any compensation will be offered to you. Generally, if you are
temporarily relocated from Wheatshocker to Fairmount Towers, some meal assistance is provided
since there is no refrigerator or stovetop in your room. There will not be any compensation for items
that need to be discarded due to infestation.

5. Per section VIII.B of the Room and Board Application/Contract titled: UNIVERSITY RESONSIBILITY,
PROPERT: dThe University will not be liable for theft, loss or damage to any property of the student,
including loss from fire, flood, tornado, wind storm, or bug infestation. When a safety hazard or threat
to University residents or facilities is apparent, the University reserves the right to require the
AYYSRALFGS NBY2JI f nddropditKfdm tN&peridesS Thisl cAnthcludiS ks Aot
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property due to bed bug infestation. You will not be reimbursed for property that cannot be treated
and must be destroyed or permanently removed from the residence. However, most items are
treatable and if the infestation is confirmed early enough, most items are salvageable.

6. Regardless of whether or not you have a confirmed case of bed bugs, permanent room changes are
permitted so long as space is available and the room change follows our standard policies and
procedures. However if your room is infested with bedbugs, your belongings will need to be treated
before they can be moved to another residence and you will need to follow our established procedures
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for their treatment.

With the proliferation of travel, bed bugs are going to continue to be a nuisance pest. The best way for us to
eliminate this pest is to be proactive about the choices we make. A five-star hotel can have bed bugs just as
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what you choose to sleep on, is as equally important as the immediate reporting of bugs or bites to Housing
and Residence Life for investigation.

Shuttle Bus

Evening shuttle bus service runs between Fairmount, Brennan, Wheatshocker and Wal-Ml- NI 2NJ 5Aff A
Schedules are available at the Information Desks or on the Housing and Residence Life website. During

holidays, break periods and due to inclement weather or other circumstance, the shuttle bus schedule may be

altered or cancelled. Please check with the Wheatshocker Information Desk should you have a question

regarding the shuttle bus schedule on a particular day. The shuttle bus is wheelchair accessible.

Study Areas
The Study Room in Wheatshocker is open 24 hours a day as study areas for residents. Since the purpose of the

study areas is to promote an environment conducive to studying, talking must be kept at a minimum in the
study room. Anyone disturbing other residents will be asked to leave the study area.

Telephone Service

Local telephone service, call waiting and voice mail are included as a part of your room and board charges.
Long distance service is not provided. Residents must use a calling card for long distance calls. Never accept a
collect call or charge a long distance call to your room telephone. If you do so, you may be liable for a $50.00
charge in addition to the charge for the call. Information on setting up voice mail is available at the
Information Desks. Problems with telephone service should be reported to Telecommunications at x3535.

Vending Machines

Snack and beverage machines are located directly across from the laundry rooms in Fairmount Towers, on the
first floors of Brennan Il and 1ll, and on the first floor of Wheatshocker. Please report malfunctions to the
Information Desk; do not attempt to fix it yourself. Refunds for money lost in the vending machines may be
obtained in the basement of the RSC at the Rec Center.

Wheatshocker Market

The Wheatshocker Market is located on the first floor of Wheatshocker, across from the Club Room. The
convenience store is a great location to grab something on your way to class, or a light snack in the evening. A
variety of Hallal items are also available. Shocker Dollars are welcome at the Market.
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SAFETY, SECURITY & EMERGENCY INFORMATION

In case of any emergency situation on Housing and Residence Life property, notify your CA, CC, RLC or
Information Desk. If the situation warrants, call the University Police Department at 978-3450 or 911.

Area of Rescue Assistance for Wheatshocker Apartments

During specific emergencies, the elevators are inoperable creating problems in reaching safety for those with
disabilities. The area of rescue assistance was designed to assist any person needing assistance during an
emergency situation. Four areas of rescue assistance are on each floor (at each exit or stairwell) in
Wheatshocker Apartments. The area is protected for fire safety and operates through an intercom system.
The person needing assistance pushes a button, which alerts a central location with the appropriate
information to locate the individual(s) needing assistance and evacuate them from the building.

Bomb Threat
If notified to evacuate, exit quickly and quietly and move at least 400 feet from the building. Follow the
instructions of staff members and emergency personnel.

Chemical Safety

Used motor oil, antifreeze, turpentine, or oil-based paint may not be disposed of on the ground or in the
University dumpsters. They should be disposed of at the Household Hazardous Waste Facility at 801 Stillwell,
Wichita, KS. Hazardous materials may be taken to the location Tuesday through Friday between 9 a.m. and
5:30 p.m. or on Saturday between 9 a.m. and 3 p.m. You may contact the facility by calling (316) 660-7464.

Emergencies On or Near Campus

The signal for such emergencies is a loud, steady pulsating sound that continues for several minutes. All
classes will be dismissed. Persons on campus should tune to any local radio station for information and
instructions. Persons may also refer to the Emergency Management website: www.wichita.edu/emergency
Persons not on campus should not come to campus.

Fire
If you become aware of a fire in the building, follow these directions:

e Activate the fire alarm and call the University Police Department (911). Contact a staff member as you
leave the building.

e Please use the stairwell closest to your room and exit the building immediately as required by state
law.

e Any time you hear an alarm, exit immediately and quickly move at least 400 feet from the building.
Follow all instructions from staff members and rescue personnel.

e Remain outside until the signal is given by staff members or rescue personnel to return to your room.

e If you encounter heavy smoke in an area, exit another way if possible. Staying low or putting a towel
over your nose and mouth will help you minimize smoke inhalation.

e Never use elevators during a fire. The shafts act as chimneys. A malfunction could trap you.

e |f you become trapped in a room, report or signal your location by calling the University Police
Department (911) or by waving or calling to fire fighters. Jamming wet towels or clothing under doors,
keeping a wet towel or clothing over your head, and staying low may help you avoid smoke as you
await rescue.

Students must obey all fire regulations. Failure to evacuate a hall when an alarm sounds represents grounds
for disciplinary action. Residence Life staff and the University Police reserve the right to enter student rooms
to locate the source of the problem and to ensure that everyone has evacuated the building.
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Each semester, one planned fire drill will be scheduled. This will provide an opportunity for residents to
practice evacuating the building. All alarms that sound should be treated as a potentially life-threatening
situation.

Smoke Detectors

Smoke detectors, provided for your safety in each room/apartment, should not be tampered with, covered, or
disconnected. Smoke detectors become activated when too many combustible particles accumulate in the air.
A loud, high pitched noise will alert you and allow you time to reach safety.

If your smoke detector goes off repeatedly when there is no fire or makes other unusual noises, please contact
the Information Desk. It will be checked to determine if the unit needs to be adjusted or replaced. The WSU
Fire Chief is responsible for checking the general operation of the smoke detectors on a regular basis.

lliness or Injury
Contact a HRL staff member for assistance in case of illness or injury. Obtain emergency assistance or

transportation to a hospital by calling the University Police Department (978-3450) or by calling 911.

Obscene/Harassing Phone Calls
If you receive an obscene, threatening, or otherwise frightening phone call, there are some specific things you
can do, both to prevent calls and to help you find the offender. If the calling persists, talk with your Residence
Life Coordinator or Community Coordinator and file a police report. A trace may be arranged with the
University Police Department.
e Hang up as soon as you realize the call is obscene and contact the Staff on duty.
e 52 y20 GFf1 G2 aidNIy3ISNERD® LT &2dz I NB O2yOSNYyS
and number. Call back only if you verify the legitimacy of the survey or business.
e Do not play detective by extending the call in an attempt to find out information. Any interest shown
will only lead to repeat calls.
Keep cool. Do not let the caller know you are upset.
Do not panic if the phone rings again. Simply follow the same procedures.
Do not try to be a counselor. Your concern will encourage more calls.
Do not try to be clever. Witty answers could be taken as encouragement.
Do not tell people about your calls. The caller might be someone you know who delights in knowing
that you are upset.
Place ads with caution. Crank callers read classified ads.
e Never volunteer your number to unknown callers. Be polite, but let them know they have the wrong
number. Then, simply hang up.

Safeguarding Possessions

Residents should use discretion about leaving large amounts of money or objects of great monetary or
sentimental value in their room/apartment. Residents are expected to lock their rooms. Wichita State
University does not assume responsibility for the loss or damage to personal property due to theft, fire, water,
or any other reason. Residents are advised to carry personal property insurance.

Residents should report any theft which occurs on Housing and Residence Life property to their Residence Life
Coordinator or Community Coordinator and to the University Police Department.

Security
Several measures have been developed for your protection. Emergency Exit doors are generally locked and

alarmed 24 hours each day. Main residence hall entrances are generally locked 24 hours each day. Cadets,
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who are employed by the University Police Department, walk the residence halls, apartments, and parking lot
areas.

In Fairmount and Brennan, beginning when the security desk opens, visitors are not permitted in Housing
facilities unless they are signed in by the resident they are visiting and are accompanied by that resident at all
times. In Wheatshocker, guests are not required to be signed in but should be accompanied by their host at all
times.

Please be aware that security depends on you. Do not allow people to walk through doors behind you unless
you are sure they are residents. In addition, the accessible button should not be used to open doors unless
absolutely necessary. Unwanted visitors may enter when this door is opened. Please take responsibility in
closing common area windows on the first floors, like those in the laundry rooms and kitchens in Fairmount
and Brennan, and the computer room, study room, game room, and Shocker Lounge in Wheatshocker. This
reduces the temptation of outside intruders. Report strangers to a staff member or the University Police
Department immediately.

Individuals who misuse personal protection devices will be referred for disciplinary action. Residents who
tamper with alarms or locks, prop doors open, assist others in gaining unauthorized entry into the residence
halls or Wheatshocker Apartments, or endanger the safety of residents will be referred for disciplinary action.

Severe Weather

When you see a funnel cloud, hear the siren from Wilner Auditorium, or receive directions from HRL staff,
move to the first floor hallways of Fairmount Towers, Brennan Il or lll, or the second floor hallways of
Wheatshocker. Stay away from glass windows or doors, and protect your face from flying debris. Stay in
designated areas until the all-clear is given by HRL Staff.

During emergency situations, residents and guests are required to move to the designated areas. If you chose
not to go to these locations, you will be required to leave WSU property until the all-clear is given by WSU
Police.

Traffic Regulations

All members of the University community will be held responsible for reading, knowing, and complying with all
traffic regulations. Outlined below is general information on WSU Traffic Regulations. Current and complete
WSU Traffic Regulations are available at the University Police Department.

Motor Vehicles

Each motor vehicle operated or parked on University property by any student, faculty member, staff member,

or visitor must display a valid WSU parking permit. Residents of Fairmount Towers, Brennan Hall, and

Wheatshocker Apartments are required to display a residence hall parking permit (brown) for their vehicle.

Permits may be picked up at the University Police Department. Visitors to Fairmount Towers, Brennan Hall,
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Department.

Bicycles

The University encourages and supports the use of bicycles as a means of transportation on campus. Bikes on
Housing and Residence Life property must be registered with Housing and Residence Life and stored on the
bike racks provided outside your building. Housing and Residence Life will provide the registration
information to the Wichita State University Police Department.
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Bicycle racks are available at Fairmount Towers, Brennan Hall, and Wheatshocker Apartments and must be
used to secure bicycles left outside. Bicycles shall not be parked in stairwells, stairways, or halls, or chained to
shrubs, trees, railings, signs, or lamp poles.

Motorcycles

Motorcycles and mopeds must be parked in parking spaces. They are not permitted on sidewalks or grassy
areas. Due to fire safety regulations, gasoline-powered motorcycles/mopeds are not allowed inside any
building at any time. Motorcycles/mopeds must display a parking permit from the University Police
Department.

Skateboards and coasters

Skateboards and coasters are not authorized for use on the University campus except for special events
approved by the University President. However skateboards are permitted on the basketball court and
sidewalks surrounding Fairmount Towers. Skateboarding on rails, ledges, steps is not permitted.

Roller Skates/Roller Blades/Scooters

The use of roller skates, in-line skates, roller blades, scooters, or other skating devices on campus is limited to
paved right-of-ways; they shall not be worn inside any University building and/or shall not be used for skating
on any steps, retaining or landscape walls, benches, handrails, or for stunts of any kind.

Unescorted Non-Residents

All visitors to Fairmount, Brennan, and Wheatshocker must be escorted by a resident or staff member at all
times. If you see an unescorted non-resident (guest or stranger), note behavior and appearance and contact
HRL staff immediately. Unescorted visitors will be asked to leave HRL property.
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RESIDENCE HALL POLICIES AND PROCEDURES

Any resident who engages in any of the following specifically prohibited acts (or in other procedures outlined
in this Handbook or in the WSU Student Code of Conduct), encourages/enables other residents to do so,
and/or is present when violations are occurring, will be subject to disciplinary action and referred for legal
action as appropriate.

Some regulations are necessary to promote safety and security in the residence halls and apartments. Wichita
State University assumes no liability except as specifically provided by law. University administrators consider
the safety of residents to be an ongoing concern and have developed the following policies with safety and
security in mind.

Abuse of the Student Disciplinary Procedures
Engaging or participating in abuse of the student discipline procedures is prohibited, including but not limited
to:

Falsifying or misrepresenting information before a Judicial Advisor or Hearing Board.

Obstructing, disrupting or interfering with the orderly conduct of a judicial hearing.

Instituting a disciplinary complaint knowingly without cause or initiating a false report/complaint.

Attempting to discourage an individual's proper participation in, or use of, the student discipline

procedures.

5. Attempting to influence the impartiality of a member of the Hearing Board prior to, or during, or after
a judicial hearing.

6. Harassing (verbal or physical) or intimidating a member of a Hearing Board prior to, or during, or after
a judicial hearing.

7. Failing to complete and/or comply with the assigned judicial sanctions according to the specified
guidelines.

8. Influencing or attempting to influence another person to commit an abuse of the student discipline

procedures.

PwwnNhpeE

Animals

Residents may keep fish in their room provided the fish are kept in a tank no larger than 20 gallons and receive
proper care. No other animals, except service dogs, are allowed in Housing and Residence Life buildings
without prior approval from the Director of Housing and Residence Life. Additionally, evidence of an animal in
the room will also result in disciplinary action. This includes, but is not limited to: food, litter box, food/water
dishes, animal toys, animal hair.

Any resident violating the animal policy may immediately remove the animal from Housing and Residence Life
property. If the resident is not present, or if the resident is unable to remove the animal immediately, the
animal will be confiscated and kept by a Housing and Residence Life staff member for a maximum of 24 hours.
If the animal is not removed within 24 hours, the animal will be turned over to the Kansas Humane Society or
similar entity. If the resident violates the animal policy a second time, the animal will be immediately
confiscated and turned over to the Kansas Humane Society or similar entity. Additional sanctions may be
FadA3dySRE AyOfdzZRAY3I GSNXYAYLGA2Y 2F | O2y GNX O

The resident will automatically be billed the cost to shampoo the carpet in the living area. In addition, any
damages caused by the animal will be immediately billed to the resident. All fees will be billed to the

7
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Alcohol

HRL officials or other University officials reserve the right to require residents and/or guests to dispose of
alcohol when the alcohol is promoting unacceptable behavior, the consumer or guests are under 21 years of
age, or when any alcohol violation is present.

Fairmount Towersand Brennan Halls:

Possession, use, manufacture, sale, or distribution of any form of alcoholic beverage or alcohol containers,
even for decorative purposes, is prohibited in Fairmount Towers and the surrounding property, including but
not limited to the courtyard, Fairmount Commons, and the parking lots.

Intoxication, resulting from the consumption of alcohol on or off campus is prohibited.

Wheatshocker Apartments

e Intoxication, resulting from the consumption of alcohol on or off campus is prohibited.

e No kegs or other mass quantities of alcohol are permitted.

e Manufacture, sale, or distribution of any for of alcoholic beverage is prohibited.

e Anyone under the age of 21 may not be in the presence of alcohol or alcohol containers. When guests
are under the age of 21, all alcohol and alcohol containers must not be visible in the room.
Residents 21 years of age and older may have limited amounts of alcohol in their room if every
resident in the suite is 21 years or older.

Alcoholic beverages may be consumed responsibly in private rooms IF:

All residents of the suite are 21 years or older AND

Everyone present is 21 years or older AND

All alcohol and alcohol containers remain in the room with the door closed
Alcoholic beverages are not allowed outside of private rooms.

Bike Storage
Bikes on Housing and Residence Life property must be registered with Housing and Residence Life and stored

on the bike racks provided outside your building. Housing and Residence Life will provide the registration
information to the Wichita State University Police Department. For safety reasons, please do not chain them
to railings, stairwells, doorways, etc.

Common Areas

Certain areas of the residence halls or Wheatshocker Apartments such as the lounges, hallways, community
restrooms, laundry rooms, computer rooms, and kitchens are intended for the use of all residents. Residents
must not leave personal property in these areas or engage in behavior which restricts use by others. Residents
who create conditions requiring more than the routine cleaning provided by the Housekeeping personnel
must clean the affected area themselves. Residents using public areas should be dressed appropriately, refrain
from any behavior which might prove offensive to others, conduct themselves in an orderly manner, and
respect the rights of others.

Cleanliness and Sanitation
It is the responsibility of all residents to:
e Keep their room/apartment clean and free from dirt, garbage, and trash.
e Share in the proper care, cleaning, and use of community facilities, including laundry rooms.
e Keep2dziaARS 41 f1a&a FTYR aARSéglLf1a Ay FNRyOG 27
clutter.
o Keep the stairs, hallways, stairwells, and railways clean and clear of clutter.
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o Keep the ground of commonly used areas clean and in a safe condition, free of toys and clutter. Special
attention is necessary at all times so as not to interfere with snow plowing or lawn mowing.

e Do not sweep dirt, trash, garbage, or waste out of your doors or throw such from windows. All trash
and garbage must by disposed of either in the disposal, trash rooms, or in the dumpsters provided in
each building. A minimum charge of $25 may be assessed for improper disposal of trash (refer to Trash
Removal for complete policy description).

e Contact the Information Desk immediately after use of a fire extinguisher or if it needs to be recharged.

e Do not hang clothes over railings or on sprinkler heads.

e Ensure that toys do not obstruct clear passage in case of emergency; toys not in use should be kept
inside the apartment.

e Do not store furniture, boxes, or other personal property outside your room/apartment.

Computer Usage and Wireless Networks
Students wishing to have a computer in their room or apartment are encouraged to provide their own, subject
to the following policies. The following practices are prohibited:
e Personal networks (wireless networks, wireless routers, etc.)
Viewing Pornography, running a business, etc.
Hacking
Creating and running servers
Using a computer with malicious intent.
Illegal file sharing

Condition of Premises Policy
Residents are responsible for the care of the room/apartment and all appliances/equipment inside and
attached to the dwelling unit. The resident accepts the indicated room or apartment in its present condition
and agrees to keep the premises in good, clean condition by adhering to the following policies:
e No alterations, additions, or deletions to the premises will be made to the room or apartment.
e Residents agree to make no interior or exterior alterations, including, but not limited to, painting,
reconstruction, modification of the plumbing, heating, or electrical systems.
e Pictures may be hung on walls by using small nails or tacks.
e Residents should not use contact paper, wall paper, paneling, decorative borders, double-sided foam
tape, duct tape, etc. Residents who use anything that causes permanent damage will be billed for the
damage.

Damage/Destruction to Property

Engaging or participating in acts of:

unauthorized possession; unauthorized use; removal; defacing; tampering; damage; or destruction of any:
property, equipment, programs, or materials that is owned or leased by: Wichita State University, any
University community member, guest, visitor, or contractor is prohibited.

Dining Services

Behavior in the Fairmount Café is expected to mirror behavior in the residence halls. All violations of
residence hall policies or student code of conduct in the cafeteria will be referred to Housing and Residence
Life for judicial action.

As a benefit to Housing and Residence Life residents, HRL and Sodexo have purchased mugs that can be used
in the cafeteria during meal periods in which the resident has paid admittance either through meal plan,
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Residents leaving the cafeteria with mugs are required to leave the lid off the mug in order for inspection from
Sodexo staff. Individuals found using the mugs for anything other than beverages will result in disciplinary
action through the judicial system. In addition, the mug will be confiscated by Sodexo or HRL staff
immediately.

Dishonesty
e Misrepresentation or misuse of identification or failure to show identification upon request by a

University staff member.
e Providing false information to any University employee.

Disruption of Classroom or Other University Activities Obstruction or disruption of any class or authorized
University-related activity that disturbs the academic pursuits or infringes upon the privacy, or rights, or
privileges, or health or safety of other persons or abusiveness toward faculty or fellow students is prohibited.

Disturbance/Disruption

Engaging in disruptive behavior or fighting is not allowed, which includes but is not limited to:
misuse of personal protection devices, or acts that:

breach the peace, are lewd, are indecent, or are obscene.

Drugs
Wichita State University prohibits the unlawful possession, or use, or manufacture, or delivery or sale, or

distribution of controlled substances or paraphernalia. The use of a controlled substance pursuant to a valid
prescription or otherwise authorized by law are allowed.

Dumpster Diving

Due to the proliferation of bed bugs, items marked for disposal, or disposed of in, or by the trash, dumpsters,
or recycling bins, may not be salvaged, removed from the trash/dumpsters/recycling bins, or brought back
into housing facilities.

Electrical Appliances

Due to local fire codes and the limitations of the wiring systems, there are restrictions on the kinds of
appliances that are allowed in the residence halls and apartments. Certain types of electrical appliances are
permitted, provided they carry the Underwriters Laboratories (UL) approval on both the appliance and the
cord; they do not disturb the electrical circuits by overloading, shorting, or creating line disturbances; and they
do not disturb other residents. Permitted items include stereos, televisions, computers, hair dryers, heating
pads, typewriters, curling irons, and approved refrigerators. Space heaters, halogen lamps, sun lamps, and
barbecue grills are specifically prohibited as are dishwashers, freezers, exterior antennas and satellite dishes.

Any other appliances must be approved by your Residence Life Coordinator or Community Coordinator before
use. Except for coffee pots and popcorn poppers with self-contained heating units and microwaves that do not
exceed 0.9 cubic feet, cooking appliances with open heating units, such as toasters, are not permitted in
Fairmount or Brennan.

George Foreman type grills, toasters, and similar appliances may only be used in kitchens in Wheatshocker
Apartments. George Foreman grills are not permitted in Fairmount Towers or Brennan Hall.

Since electrical outlets are not always conveniently located, UL approved power strips with built in surge
protectors are permitted, provided outlets are not overloaded and the cord location does not create a safety
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hazard.

Escort Policy
All guests to the residence halls and Wheatshocker Apartments must be accompanied by the resident they are

visiting at all times.

Extended Access
Providing extended access to your room or apartment to a non-resident, including transferring or duplicating
keys/access cards is prohibited.

Failure to Comply

It is important that students comply with requests from university officials. Failure to comply with any
reasonable and lawful request (verbal, written, or other) of university officials acting in the performance
of their official duties will result in judicial action.

Federal, State, and Local Laws
Conduct which could be interpreted as a violation of the standards of conduct in federal, state, or local laws.

Firearms & Weapons

The possession of weapons, firearms, or pyrotechnic devises is strictly prohibited on HRL property. These
include, but are not limited to, any gun, rifle, pistol or other firearm (whether operable or inoperable, loaded
or unloaded), flare gun, ammunition, dynamite cartridge, bomb, grenade, mine, incendiary or explosive
device, bow and arrows, BB gun, air rifle, air pistol, air gun, paintball gun, pellet gun, fireworks of any type,
knife, dirk, dagger, slingshot, leaded cane, hunting knives, switchblade knife, blackjack, metallic knuckles,
ay d?}K defhaétiél axt weapons such as throwing stars, razor and razor blades (except solely for personal
shaving) or any device resembling any of the above items which may readily be used as a weapon or to inflict
or cause harm to any person or structure. Likewise, metal darts, dartboards and laser pointers are prohibited
as well.

Students found in possession of firearms/weapons may be immediately removed from the residence halls and
have their contracts cancelled.

Fire and Safety
Prohibited acts include:
e Lighting, or building, or using a fire.
e Possessing or using any incense, or candles, or open filament device on Housing and Residence Life
property.
e Tampering with or misusing: Fire alarms, Sprinklers, Smoke detectors, Fire extinguishers, Fire hoses,
Alarm horns, Fire doors, or any fire equipment.
e Using the alarmed fire escape stairwell when an emergency does not exist.
e Failure to follow emergency procedures in case of actual emergency or in case of emergency
procedure drills.
e Tampering with or misusing elevators.
e Removing or unfastening of fixed furniture or screens from their original position in the room.
e Climbing into or out of, or scaling the sides of, or occupying the: roofs, window ledges, or outside
structure of Housing and Residence Life facility or property.
e Injuring or destroying any animal on Housing and Residence Life property.
e Throwing, or dropping, or shooting any object within Housing and Residence Life property.
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e Hanging, throwing or dropping items out the window of a Housing and Residence Life building.
e Rollerblading or running inside a Housing and Residence Life facility.
e Engaging in any activity on Housing and Residence Life property which might disturb or endanger the
safety of others or damage University property which includes, but not limited to:
0 Riding skateboards or bicycles, or
0 playing ball, or
0 participating in water or
0 participating in shaving cream fights, or
0 shooting water guns, or
0 using dartboards.
e Covering 50% or more of door and wall surface by hanging: Fishnet, Parachutes, Large flags, Other
flammable materials.
e Hanging items from the ceiling or sprinkler heads
e Hanging electrical items outside of your door
e Storing or possessing: lighter fluid, fuels, paint, charcoal, other combustible items, or piles of
flammable materials in Housing facilities.

The University reserves the right to direct residents to remove from their rooms/apartments any hazardous
materials. The final decision regarding removal of such materials will be made by the Director of Housing and
Residence Life.

Decorative wax figures are allowed only if they do not, and have never, contained a wick.

Gambling
Gambling on Housing and Residence Life property is prohibited, except during Housing and Residence Life

sponsored events such as Mardi Gras. (Card games involving poker chips or substitutes for chips are
considered gambling.)

Guests

In order to preserve the atmosphere and security of the residence halls and Wheatshocker Apartments, guest
policies have been established. Violations of any of the provisions of the policies concerning guests may
subject any resident involved in the violation to suspension of guest privileges and to other disciplinary action.
Residents are responsible for all actions of their guests. Additionally, you and your guests are expected to
cooperate fully with Security Desk Staff and HRL Staff and to treat them with respect. Residents and guests
who are unwilling to do so may have their visitation privileges revoked and appropriate disciplinary action will
be taken.

Please Be AwareXou are responsible for the behavior of your guests, so be sure you know the people you
sign in. If strangers approach you and ask that you sign them in, please notify the Security Desk Staff
immediately.

Hall Sports
In order to maintain an environment that is conducive to study, sports are not to be played in residence hall

areas. This includes basketbal, F2 2 (6 f £ = a2 O00OSNE CNARA&A6SST 61 GSNI FA:
skateboarding, and skating/rollerblading. Students are encouraged to enjoy these activities outdoors, at the
Heskett Center or through organized intramural activities.

Harassment
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Prohibited acts include:

Physical abuse, verbal abuse, threats, intimidation, coercion, other conduct which threatens or endangers the
health, or safety, or contractual rights of any member of the University community or which occurs on
University premises.

Health & Safety Room Checks

In order to insure basic safety and sanitation, the Housing and Residence Life staff conducts periodic room
checks throughout the year. The frequency of such room checks is at the discretion of the Director of Housing
and Residence Life. Health & Safety room checks will generally occur once a month.

Holiday Decorations

No live trees are permitted in student rooms. All holiday decorations must be made of fireproof materials.
Strings of lights must be UL approved and hung properly inside your room. Use and location of all holiday
decorations are subject to the approval of the Residence Life Coordinator or Community Coordinator.

Implied Consent
Students are responsible for all activities that occur in their residence hall room or apartment. By allowing the

existence of behaviors or items that violate Residence Life or University policy, students demonstrate an
implied consent for the violations. As a result students are responsible for taking an active role in ensuring
that inappropriate behaviors or items do not exist in the residence hall room or apartment. Residents should
report behaviors or items that violate residence hall or University policy to a staff member. Passive
participation in events that violate University or Residence Life policy will be viewed as a policy violation.

Liquid Furniture
Liquid furniture, including waterbeds, are not permitted due to excessive weight and the potential for
damage.

Noise

One of the primary rights of students in the residence halls and Wheatshocker Apartments is the right to study
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Courtesy Hours:

Courtesy hours are in effect at all times in all Housing and Residence Life communities. This means that
stereos, radios, televisions, and other equipment should always be played at moderate volume. Residents
should refrain from making loud noises in their rooms, the hallways, and other public areas at all times.
Remember that residents often try to study or sleep before quiet hours begin and they deserve your courtesy.

QuietHours:

Quiet hours have been established to provide a suitable atmosphere for residents as they study, prepare class
assignments, sleep, and enjoy some solitude. Quiet hours are in effect in Brennan Halls and Fairmount Towers
from 10 p.m. until 10 a.m. Sunday through Thursday, and from midnight until 10 a.m. Friday and Saturday
unless increased by the hall governments. Quiet hours are in effect 24 hours a day, 7 days a week on the
Extended Quiet Hours Floor (3rd Floor North Tower) in Fairmount Towers. During finals week. Fairmount,
Brennan, and Wheatshocker observe 22 hour of quiet. See the calendar for dates.

While quiet hours are in effect, no noise should be heard outside your room. You should refrain from
conversation or noise in the lounge areas, common kitchens, and computer labs. Noise in the courtyard area
and parking lots should not unduly disturb others.

Please understand that the lack of quiet hours at other times is not an endorsement of chaos. Residents are




expected to show consideration for the needs of others at all times.

Enforcement:

It is important that each resident assume some responsibility for enforcing quiet hours and courtesy hours.
You should make every effort to talk with your neighbors in a polite, tactful manner when they do not realize
they are disturbing others. They will appreciate you coming to them rather than immediately contacting a staff
member. When you encounter residents who will not cooperate with your requests to reduce noise, be sure
to contact the staff member on duty. The Housing and Residence Life staff member will work with you to
resolve the situation by helping you explore options and by helping you develop your communication and
confrontation skills.

Personal Property/Renters Insurance
You are responsible for your personal property. Wichita State University does not carry insurance on personal
LINPLISNI@d |, 2dz aK2dzf R I NNJy3IS FT2N O2@FSNIF IS dzy RSNJ

Personalizing Your Room

You will be spending the next several months in your room or apartment, and it is important that you feel at
home. You are encouraged to hang pictures, posters, and other decorations, and to bring plants, pillows, and
other items to personalize your room. Please take care not to do permanent damage to walls and other areas
so that the next resident will enjoy the same opportunities as you. We encourage you to use a removable blue
tape/painters tape that will not take the paint off the wall.

The outside of the room doors is considered a public viewing area. Any material you wish to post concerning
an event sponsored by a recognized campus organization may be placed on the outside of your door. Other
items may include housing information, name tags, and appropriate decorations. Please be considerate of
those around you and the differences we all share. If anyone feels an item in a public viewing area is
inappropriate, an incident report should be completed and turned into your RLC or CC for review.

Pressurized Items
Residents may not store or possess scuba tanks, propane tanks, or other pressurized items on Housing and
Residence Life property.

Planting
Due to difficulties with grounds upkeep, i.e., mowing, spraying for dandelions and weeds, etc., residents are

not permitted to plant flowers or vegetables.

Public Property as Decoration

Possession of stolen property, including university, city, county, or state government property, such as road
signs, or dishware from the dining center, is not permitted. Students wishing to display public road signs,
traffic cones, real-estate signs, etc., in their rooms may be asked to provide proof of ownership by a receipt or
some other official means. Possession of stolen property is a violation of state law and university policy.
Stolen or unauthorized property is subject to confiscation.

Removal of University Property

Removal of Housing and Residence Life property from its appropriate place in the building is prohibited. You
could be fined up to $75 per item removed and charged for any additional damage. This includes but is not
limited to moving lounge furniture from the lounge and into your student room.

Screens:
Screens must not be removed from windows for any reason. If a screen is removed, a charge of $25.00 will be
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assessed whether or not damage is done and whether or not the screen is replaced by the resident. The cost
for replacing a damaged screen starts at $45.00 (depending on the size).

Furniture:

You may not remove, store, or trade the furniture in your room/apartment or the furniture in the lounges that
is provided by Housing and Residence Life. The desk and hutch units may not be disassembled. Residents may

not disassemble beds for storage. A minimum charge of $20 will be assessed to residents who violate either of
these policies.

All lounge furniture must stay in the lounge and should not be moved. Residents will be assessed a minimum
moving fee of $25.00 if lounge furniture is found in their room and disciplinary action may be taken.

Responsibilities
You are responsible for what happens in your room. It is your responsibility to prevent rule violations from
taking place in your room by calling them to the attention of your CA.

Right of Entry Policy

Residents shall permit University Personnel access to their room/apartment for inspection within a reasonable
time after written notice has been given to one of the room/apartment residents or placed in their mailbox.
Whenever possible, University Personnel will attempt to give the resident 24 hours prior notice before
room/apartment entries.

Residents shall permit University employees to enter their rooms/apartments at all reasonable times to
inspect, repair, or replace property and equipment in the absence of any and/or all residents.

¢ KS | v AddtBoNAdAepréséntatives may enter all University housing units with a pass key in the
following situations without prior notice being given to any residents:
e Personal EmergencyT when the personal welfare, health, or safety of any individual is suspected or
known to be in danger
e Maintenance EmergencyT when a suspected or known emergency exists (i.e., fire or broken water
pipe).
e ServiceT to complete needed or requested repairs, maintenance, inventory checks, pesticide spraying.
e SafetyT to conduct safety inspections.
e ViolationT when a violation of the contract or University policies is suspected.

Sales and Solicitation

wS3dzt A2y 2F altSa yR a2t A0AdFGA2Y 2y NBaARSyYyO
privacy and safety, to maintain an environment conducive to studying, and to insure reasonable protection for
University and student property. Therefore, policies and procedures have been developed to govern sales and
solicitation on residence hall property. These regulations govern all activities except those sponsored by RHA,

FTAC, BCA, or WCC. RHA, FTAC, BCA, or WCC may further restrict sales and solicitation.

Any vendor and their product(s) that competes directly with any WSU department or their services will not be
allowed to promote or solicit the residents in the halls. Housing and Residence Life does not provide mailing
lists, room/apartment numbers or other contact information to non-approved vendors. Exceptions may be
granted by the Director of Housing and Residence Life in conjunction with the RHA president. Persons wishing
to contact residents for the purpose of sales and solicitation are advised to use means outside of the residence
halls such as the U.S. Postal System, the telephone system, the student newspaper, or to take advantage of
opportunities established by the University for sales and solicitation in areas of the campus other than
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Housing and Residence Life property.

General Regulations for Sales and Solicitation:

Door-to-door sales or solicitation in the residence halls and apartments is prohibited.
Conducting any enterprise for profit on HRL property is prohibited with two exceptions:

e Wichita State University recognized student organizations and departments may solicit on a limited
basis in Fairmount Commons, in the lobby of Brennan Il, or in the lobby of Wheatshocker with prior
approval from the RLC or CC.

e During the first two weeks of the semester, newspaper vendors may sell subscriptions in the Fairmount
Towers Commons, the lobby of Brennan Il, or the lobby of Wheatshocker Apartments. This solicitation
will be permitted only in accordance with policies and procedures prescribing time, place, and manner
and in accordance with procedures prescribing registration and approval.

Parties or other activities held to promote, sell, or advertise merchandise or service are prohibited in public
areas of HRL property. Residents may promote legal merchandise or services in their own rooms but may not
sell or take orders in their rooms.

Lectures, concerts, demonstrations, displays, or exhibits may not be used to sell, promote, or advertise
merchandise or service on HRL property.

Non-profit solicitation on behalf of charitable, religious, political, civic, or University-registered student
organizations will be permitted on residence hall property pending prior approval from the RLC or CC.

HRL will accept donations from organizations, businesses, groups, or individuals only if the donations
appropriately and positively contribute to the Housing and Residence Life program in the judgment of the
Director of Housing and Residence Life. Donors whose donations are not accepted may contact the WSU
Foundation for information about other ways to make a contribution to the University. ¢ KS R2y 2 ND &
may appear on donated material, and the HRL staff may recognize the donor through verbal or published
announcement. However, the donor must not use the donation as a means of sales or solicitation in any other
manner.

Distribution of Written or Printed Material Approval:
Posting or distributing any signs, posters, pictures, flyers, brochures, newspapers, or other material of any sort
on HRL property is prohibited except in accordance with the following regulations:

e Persons wishing to post or distribute material on HRL property must leave the material with the
Residence Life Coordinator or Community Coordinator rather than posting or distributing it on their
own. Material with approval posted or distributed by any person other than a member of the Housing
and Residence Life staff will be destroyed.

e Posting and distributing material will be limited to permanent bulletin boards and to designated areas
on or near the Information Desks unless special authorization is given by the Director of Housing and
Residence Life. Only materials submitted by a University office or registered student organizations will
be approved for posting.

e Because of space limitations, material submitted for posting or distributing should be limited in size. In
all cases, material will be posted and distributed only if space permits.

e The maximum quantity of material that will be accepted for posting or distributing will be limited in
proportion to the number of residents.

The Housing and Residence Life staff assumes no responsibility for materials left for posting or distributing on
residence hall property.
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Sexual Harassment
Sexual harassment is defined in terms of unwelcome conduct including, but not limited to sexual advances;
request for sexual favors; written or spoken sexual expressions; or physical behavior of a sexual nature under
any of the following circumstances:
e Submission to such conduct is either an implied or expressed condition for instruction, or employment,
or other campus activity.
e Submission to, or rejection of, such conduct is used as a basis for evaluation.
e Such conduct has the purpose, or effect of, unreasonably interfering with performance or creating an
intimidating, hostile, or demanding environment.
Sexual harassment in any form will not be tolerated. Any resident who feels victimized by this type of abuse
should contact any Housing and Residence Life staff member immediately.

Sexual Misconduct
Prohibited sexual misconduct includes but is not limited to:
® peeping, or
e exposing genitalia, or
e being naked anywhere other than own private room, or
e unwelcome sexual contact or
e sexual acts
which involve:
e intimidation, or
coercion, or
the implied use of force, or
threatened use of force, or
use of intoxicants to substantially impair the victim's ability to give effective consent, or
engaging in such acts when there is reasonable cause to believe the other person is in a mental state
which renders him/her incapable of understanding the nature of the contact, or
e where the victim is a minor.
Sexual Misconduct will not be tolerated and may result in immediate termination of Housing and Residence
Life contract at the expense of the resident and referral to the Dean of Students for possible suspension from
Wichita State University.

SGA Election Campaigning
SGA candidates will be allowed to campaign on HRL property with the following guidelines:
e Campaigners must have approval from RLC or Assistant Director of Housing and Residence Life for any
and all campaigning that takes place on HRL property.
e No individual is allowed to campaign by going door to door.
e All postings will be at the discretion of the RLC over that building and must be submitted to the RLC for
approval and for posting.
e Postings will be limited to one poster per platform.
e Posting of signs will be allowed in the lobby areas only.
e Residents are allowed to post signs on their own doors, pending the sign is able to be removed with
out damage to the door.
e WSAARSYy(Ga INB y20 fft26SR G2 LkRad airdaya (KNRdJz
e Each building may allow one opportunity for all candidates to address the interested residents of the
building. This will be coordinated through the RLC.
e Any violation of established policies will result in removal of all campaign material for the particular
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party, as well as referral to the Dean of Students.
Sharps Disposal Policy
All students living on Housing and Residence Life property are required to dispose of all medical needles
and/or syringes in proper Sharps Disposal Containers. This requirement is intended and designed to help
prevent an accidental injury that could occur to other persons from improper disposal.

Proper Sharps Disposal Containers are labeled biohazard containers and are OSHA-approved. Sharps Disposal
Containers are available at Student Health Services for a nominal fee.

When the Sharps Disposal Container is three-fourths full, the student should close the Container as instructed
and return to Student health Services for proper disposal. Sharps Disposal Containers must not be placed in a
regular trash receptacle.

For more information or assistance, please contact Housing and Residence Life at 978-3693 or Student Health
Services at 978-3620.

Smoking
Housing and Residence Life buildings are smoke free. Smoking of any substance in any building on Wichita

State University campus is prohibited. Smokers are asked to refrain from smoking within ten (10) feet of any
exterior residence hall door. Hookah pipes are prohibited on HRL property.

It is expected that students who smoke be considerate of those who do not and dispose of their cigarettes in
appropriate receptacles. Cigarette butts should never be thrown on the ground.

Storage
There are no University community or individual storage facilities available. All personal belongings are to be

stored in each individual room or apartment. Outside sheds are not allowed.

Common entrances, stairways, and halls are for entrance and exit travel only and state fire regulations require
that they be clear at all times. They are not to be used for storage purposes.

The University reserves the right to remove and dispose of all items without liability when residents leave
items in the above areas.

Subleasing
Subleasing of any room/apartment at Fairmount Towers, Brennan Halls, or Wheatshocker Apartments is

prohibited.

Terms of the Housing Contract/Handbook

Violation of any term or condition of the Room and Board Housing and Residence Life Application/Contract, or
of policies specified in this Handbook or in the Wichita State University Handbook, or of any policies instituted
by HRL staff during the term of the housing contract is prohibited.

Trash Removal

Trash must be disposed of in the dumpsters located near Wheatshocker Apartments and in the trash rooms in
the residence halls. Leaving trash in the hallways, stairwells, elevators, or other public areas may result in a
minimum $25.00 fine, cleaning charges, and further disciplinary action. Large items such as furniture,
appliances, mattresses, etc. may not be placed in the dumpsters. Residents are responsible for the proper
removal of such items.

Unauthorized Moving
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Residents who move without prior written approval from an RLC or CC will be required to move back and will
be charged $25.00 per day beginning from the time the move was possible and/or discovered until the
resident moves back to their official assighnment.

Visitation

Visitation in Wheatshocker Apartments:

Wheatshocker has 24-hour visitation privileges: however, non residents staying in the building after 3 am must

abide by the following conditions:
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e Aresident may have a maximum of two overnight guests in any 24-hour period.

e Avisitor may stay a maximum of three consecutive nights unless special permission is given by the
Residence Life Coordinator.

e Guests must abide by the same rules that apply to the residents. They will be asked to leave
immediately if they violate any rules.

e Residents must accompany their guests at all times and are responsible for the behavior of their
guests. Residents should never give their keys/cards to their guests. Disciplinary action may be taken if
keys/cards are used inappropriately.

Visitation in Fairmount Towers and Brennan Halls:

Visitation hours in Fairmount Towers and Brennan Halls are between 8 a.m. and 3 a.m., Sunday through
Thursday, and 8 a.m. and 4 a.m. on Friday and Saturday. Beginning when the security desks open, all guests to
the residence halls must be signed in at the security desk by the resident they are visiting, and be
accompanied out by the resident by 3 a.m. on Sunday through Thursday, or by 4 a.m. on Friday and Saturday.
Residents with guests who arrive prior to the time the security desks open and who will be remaining after
that time must bring their guests to the security desk as soon as it opens and sign them in. Residents may only
sign in three guests at one time.

Residents must follow these guidelines when checking guests in:

e Residents must present and leave their WSU Shocker Card to the Security Desk staff.

e Residents must sign in on the registration log by printing their legal name and signing on the
appropriate line.

e Guests must sign in on the registration log by printing their legal name and signing on the appropriate
line.

e Guests must present and leave the Security Desk Staff a picture ID card. The Security Desk Staff will
check the information on the ID card against the information on the registration log.

Residents must follow these guidelines when checking guests out:

e Residents must accompany their guests to the security desk and sign them out on the registration log.

e Guests may not sign themselves out and residents may not sign out guests they did not sign in.
Residents who sign in guests must accompany them at all times and personally sign them out.

e Residents must sign out their guests by the specific check-out time.

e |Ds will be returned to the owner at the time of check out.

e Residents who fail to sign out their guest by the specified check-out time or who violate any other
visitation guidelines or policies will be subject to disciplinary action.

Overnight Guests in Fairmount Towers and Brennan Halls:
Any persons who are not residents of Fairmount or Brennan who remain in the buildings past the time the
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security desks close are considered overnight guests. Residents may have overnight guests of the same sex
under the following conditions:

The host and guest must complete an overnight guest registration form at the Information Desk or
Security Desk prior to the expected stay.

¢ KS K2 anih@ dustNge® t¥ having a visitor in the room.

A resident may have a maximum of two overnight guests in any 24-hour period.

A visitor may stay a maximum of three consecutive nights unless special permission is given by the
Residence Life Coordinator or Community Coordinator.

Residents must sign their guests in at the Security Desk at the beginning of the evenings of their visit.
Guests must abide by the same rules that apply to the residents. They will be asked to leave
immediately if they violate any rules.

Hosts must accompany their guests at all times and are responsible for the behavior of their guests.
Hosts should never give their keys/cards to their guests. Disciplinary action may be taken if keys/cards
are used inappropriately.

Residents as Guests

Although residents are encouraged to study and spend time together, some limitations on visiting privileges
are necessary to protect the rights of roommates and suitemates. Residents may have other residents in their
rooms only if the presence of the guest does not interfere with the right of the roommate to study and sleep
and does not inconvenience suitemates. Guests must return to their own rooms to sleep, shower, and bathe.
As a general guideline, residents should not have other residents in their room past specified guest check-out

time.

Water Spigots
Residents only pay for water used within the privacy of their rooms or apartments. Outside water spigots are

to be used by University personnel only.
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STUDENT CONDUCT PROCEEDINGS

Philosophy
Housing and Residence Life at Wichita State University strives to maintain a community which values academic

excellence; institutional integrity; and justice, equity, and diversity. Each member of the community shares
responsibility A Y YI AYy UGl AYyAy3d O2YyRAGAZ2Y A HKAOK &dzLJLI2 NI K §
Conduct and the Housing and Residence Life Handbook outline the standards of behavior expected of every

student living in campus housing. The policies and procedures outlined have been designed to assist students

in their pursuit of knowledge and personal development. A student voluntarily joins the Wichita State

University community and thereby assumes the obligation of abiding by the standards prescribed in the

Student Code of Conduct and the Housing and Residence Life Handbook. Housing and Residence Life, through

the Director of Housing and Residence Life, maintains exclusive authority to impose sanctions for behaviors

that violate the policies and procedures outlined.

General Provisions

All students, regardless of their status in the Housing and Residence Life community, shall be afforded the
rights and privileges of due process when accused of violations of the Housing and Residence Life Handbook
and/or the Student Code of Conduct. These regulations shall apply to conduct which occurs on University
property and to conduct which occurs elsewhere during the course of a University function. Actions not
committed on University property may also be subject to judicial action provided that the offense adversely
affects the University and/or the pursuit of its objectives. Students may be accountable to civil authorities, the
University, and Housing and Residence Life for acts which constitute violations of the law, Student Code of
Conduct, and the Housing and Residence Life Handbook. Disciplinary action through Housing and Residence
Life will normally occur during the pendency of criminal proceedings and will not be subject to challenge on
the ground that criminal charges involving the same incident have been dismissed or reduced.

Overview

In most cases, an Incident Report will be filed by a Housing and Residence Life staff member, another student,
or a member of the University Police Department. After the Incident Report is filed, it will be referred to a
Judicial Advisor (Residence Life Coordinator, or Assistant Director of Housing and Residence Life) who will
review the case and decide whether the case will be handled through a disciplinary conference, administrative
hearing, or a judicial board hearing.

Disciplinary Conferences

In some cases the Judicial Advisor, immediately upon receipt of the Incident Report, may offer the charged
student(s) the opportunity for a disciplinary conference in lieu of a formal hearing. The disciplinary conference
can only take place if there is no victim, if the charged student(s) accepts responsibility for the violation, and if
the charged student(s) waives the right to a formal hearing.

If the substantive facts and sanction(s) can be agreed upon by the Judicial Advisor and the charged student(s),
a Notification of Judicial Action may be prepared and signed by both. A signed Notification of Judicial Action
shall constitute a waiver of the right to a hearing and any final review, and an acceptance of the finding(s) and
sanction(s). If the substantive facts and sanction(s) cannot be agreed upon, the matter shall be referred to an
administrative or Judicial Board hearing.

A disciplinary conference differs from a formal administrative or Judicial Board hearing in the following: it does
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is usually considered an option only for students who have not been found responsible for prior violations.
Hearing Notifications and Attendance

The charged student(s) shall be notified in writing at least three business days prior to the scheduled judicial
hearing of the date, time, and location of the hearing, along with the actual charges that have been filed and
acts allegedly committed. An academic class session is the only acceptable reason for rescheduling a hearing;
it remains the responsibility of the charged student(s) to make appropriate personal arrangements to ensure
their attendance at the hearing. Should a charged student(s) fail to appear after proper notification, the
hearing will be conducted in absentia. Evidence in support of the charges will be presented to and considered
by the Judicial Advisor/Judicial Board. Findings and sanctions, if applicable, will be based on the evidence and
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Administrative Hearings

An administrative hearing is a formal hearing conducted by one (or two) Judicial Advisor(s). The Judicial
Advisor(s) may meet with the charged student(s) and any complainants, witnesses, or victims, review all of the
evidence presented, decide responsibility, and assign a sanction as appropriate.

Where the charged student(s) denies the allegations, the University presenter/complainant shall bear the
burden of proving the charges by a preponderance of the evidence. Both the charged student(s) and the
alleged victim(s) may be accompanied by an advisor to assist in the hearing. The role of the advisor shall be
limited to providing advice and consultation to her or his advisee. The charged student(s) and the University
presenter/complainant shall have the privilege of presenting witnesses who shall be subject to questioning by
the Judicial Advisor. Pertinent records, exhibits, or written statements may be accepted as evidence for
consideration by the Judicial Advisor.

The Judicial Advisor will consider the past disciplinary record of the charged student(s) only after a finding of
violation has been determined. The Judicial Advisor will, within five business days of the hearing, render a
decision in the disciplinary matter and notify the charged student(s). Such notification will be in writing.

Judicial Board Hearings

A Judicial Board hearing is a formal hearing conducted by a board of students selected to represent the on-
campus community. The Judicial Board is trained by Housing and Residence Life in the judicial process, is
chaired by a student, and advised by a Judicial Advisor. The Judicial Board will meet with the charged
student(s) and any complainants, witnesses, or victims, review all the evidence presented, decide
responsibility, and recommend a sanction as appropriate.

Where the charged student(s) denies the allegations, the University presenter/complainant shall bear the
burden of proving the charges by a preponderance of the evidence. Both the charged student and the alleged
victim may be accompanied by an advisor to assist in the hearing. The role of the advisor shall be limited to
providing advice and consultation to her or his advisee. Advisors shall not participate in or disrupt the hearing
process. The charged student(s) and the University presenter/complainant shall have the privilege of
presenting witnesses who shall be subject to questioning by members of the Judicial Board. Pertinent records,
exhibits, or written statements may be accepted as evidence for consideration by the Judicial Board at the
discretion of the chairperson.

The Judicial Board will list their recommended findings of facts, sanction(s), and rationale for the sanction(s),
which all shall be included in the official record of the hearing. The Judicial Board will consider the past
disciplinary record of the charged student(s) only after a finding of violation has been determined. The entire
record shall be forwarded to the Judicial Advisor responsible for deciding the disciplinary matter (generally the
advisor of said Judicial Board). The Judicial Advisor will, within five business days of receiving the Judicial
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notification will be in writing.

Final Review

Students found responsible for a violation of the Housing and Residence Life Conduct Policies are granted one
(1) final review request, which must be made in writing. The final review may be heard by the Assistant
Director of Housing and Residence Life (if the case was heard by a Judicial Board or Judicial Advisor), the
Director of Housing and Residence Life (if the case was heard by the Assistant Director of Housing and
Residence Life), or the Dean of Students (if the case involves relocation or termination of the housing
contract).

Final review requests must be filed with Housing and Residence Life no later than ten (10 ) days following the
effective date of the decision. The final review process will proceed as outlined below:

e The filing of a final review does not guarantee a new hearing (although one may be offered). Except as
required to explain the basis of new evidence, a final review shall be limited to review of the record of
the initial hearing and supporting documents for one or more of the following purposes:

e To determine whether the original hearing was conducted fairly in light of the charges and evidence
presented, and in conformity with prescribed procedures giving the complaining party a reasonable
opportunity to prepare and present evidence that the code was violated, and giving the accused
student a reasonable opportunity to prepare and present a rebuttal of those allegations.

e To determine whether the decision reached regarding the accused student was reasonably supported
by evidence, that is, whether the facts in the case were sufficient to establish that a violation of the
code occurred.

e To determine whether the sanction(s) imposed was(were) appropriate for the violation of the code
that the student was found to have committed.

e To consider new evidence, sufficient to alter a decision, or other relevant facts not brought out in the
original hearing, because such evidence and/or facts were not known to the person seeking a final
review at the time of the original hearing.
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final review officer shall render a decision which either affirms, denies, or modifies the decision. The
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information provided at the hearing (if one is held).

e The final review officer shall issue a written decision no later than ten (10) days following receipt of
written final review document. When it becomes necessary to conduct further investigation or to
remand the matter to a Judicial Advisor, the written decision will be transmitted no later than ten (10)
days following completion of the investigation or the subsequent recommendation of the Judicial
Advisor. Copies of the written decision will be promptly transmitted to the parties.

e The decision of the final review officer is final.
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