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Employee Coaching & Behavior Report

Employee’s name:
     
Employee’s WSU ID:
     
Supervisor/Manager:
     
Department:
     
Date:
     

Behavior or Performance discrepancy:

 FORMCHECKBOX 
  Tardiness/Absenteeism
 FORMCHECKBOX 
  Unprofessional Conduct

 FORMCHECKBOX 
  Inadequate Job Performance
 FORMCHECKBOX 
  Interpersonal Relationships

 FORMCHECKBOX 
  Security/Confidentiality
 FORMCHECKBOX 
  Failure to Follow Procedures

 FORMCHECKBOX 
  Other:      

Descriptions of behavior OR performance deficiencies (include details and attach supporting documentation):       

Previous behavior OR performance deficiencies by this employee:       
Action to be taken or goals and expectations to be met as a result of this report:       
Further action if behavior or performance does not improve:        

Employee may attach comments. 

You are requested to acknowledge receipt of this by signing and dating below.  Your refusal to sign does not void the contents of this report. 

Acknowledgment: 
______________________________________

__________________
Employee’s Signature





Date

______________________________________

__________________
Supervisor’s Signature




Date       

______________________________________

__________________
Witness’s Signature
(if needed)



Date       

Send original to Human Resources, Box 15.
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