Graduate School rules for MS Thesis
· Committees for program completion examinations are recommended by the major department and approved by the Dean of the Graduate School.

· Graduate faculty holding ad hoc standing may not serve on thesis committees except in special circumstances approved by the Graduate Dean.

· Final oral exams are required of all students presenting thesis.

· A thesis committee is composed of a minimum of three and a maximum of five graduate faculty, including the chair person who must be a full graduate faculty member. 

· At least one committee member, the graduate dean’s representative must be from an academic department outside the major department

· A majority of the committee members must be from the major department.

· No more than one committee member may have graduate faculty standing as a graduate faculty affiliate or a practicing professional

· The candidate passes the oral defense if no more than one negative vote is cast in the committee and that negative vote may not come from the committee chair.

· The oral defense of the thesis is scheduled when the committee chair makes the determination that the student is ready to defend.

Graduate School rules for MS Project
· Committees for program completion examinations are recommended by the major department and approved by the Dean of the Graduate School.

· Graduate faculty holding ad hoc standing may not serve on project committees except in special circumstances approved by the Graduate Dean.

· Final oral exams are required of all students presenting Projects.

· A project committee is composed of a minimum of three and a maximum of five graduate faculty, including the chair person who must be a full graduate faculty member. 

· A majority of the committee members must be from the major department.

· All committee members may be from the major department

· No more than one committee member may have graduate faculty standing as a graduate faculty affiliate or a practicing professional

· The candidate passes the oral defense if no more than one negative vote is cast in the committee and that negative vote may not come from the committee chair.

· The oral defense of the project is scheduled when the committee chair makes the determination that the student is ready to defend.

IE Department Rules and Procedures

Procedures for Thesis Proposal

The IE department requires all graduate students with a thesis option to defend a thesis proposal 3 months prior to the actual defense of the thesis.


Thesis proposal document must include:
· Chapter 1 – which contains the logic for the thesis along with the objectives, 
· Chapter 2- Literature review. 

It may also include a methodology for your research and preliminary results.

The graduate committee may be modified at the time of the proposal defense to ensure proper faculty representation (based on research topic).
Thesis proposal is open to other graduate students and faculty to attend.
Post notice of thesis proposal defense at least 3 days before the defense date.

Graduate students in the project option may have a proposal.
Except for in exceptional cases, no change in graduate committee will be allowed after the thesis proposal has been completed.

Procedures for Final Defense of Thesis

The graduate school rules for MS thesis defense are valid for the IE department also.

In addition to the graduate school rules, the following should be followed for the IE department:

· Thesis defense notice with time, date, and venue should be posted at least 7 days prior to the defense date. 
· Thesis document should be made available to the committee at least 14 days prior to the date of the defense. (graduate school rule)
· The advisor should send a request for scheduling of defense to the graduate school at least 14 days before the day of defense. (graduate school rule)
Procedures for Final Defense of Project

The graduate school rules for MS project defense are valid for the IE department also.

In addition to the graduate school rules, the following should be followed for the IE department:

· Project defense notice with time, date, and venue should be posted at least 7 days prior to the defense date.

· Project document should be made available to the committee at least 14 days prior to the date of the defense. (graduate school rule)
Plan of study: (POS)

· All POS should be typed before submission.  
· A POS must be submitted by students before finishing 12credit hours in the MS & MEM program.  Graduate school will not allow you to register if you have completed 12 hours of coursework and do not have a POS.
· POS for PhD must be completed as soon as the student has completed the preliminary exam.
Exit Exam:

· For students taking the exit exam, you will have to be registered in the semester that you graduate.  So if you plan to take the exit exam after you complete all course work, then you will have to register for an extra 1 Credit of class work.
· Graduate students will have two chances to complete the exit exam.  If the student is unsuccessful in two attempts then the student will be dismissed from the program.

For details on the Topics for the exit exam, please refer to the MSIE Exit exam topics notice.

Graduate School Rules for PhD Committees

· Committees for program completion examinations are recommended by the major department and approved by the Dean of the Graduate School.

· Graduate faculty holding ad hoc standing may not serve on thesis or dissertation committees except in special circumstances approved by the Graduate Dean.

· Supervisory committee is composed of a minimum of five graduate faculty, with at least 4 having full membership, including the chairperson who must have authorization to chair doctoral committees.

· At least one committee member, the graduate dean’s representative must be from an academic department outside the major department

· A majority of the committee members must be from the major department.

· No more than one committee member may have graduate faculty standing as a graduate faculty affiliate or a practicing professional

· The candidate passes the oral defense if no more than one negative vote is cast in the committee and that negative vote may not come from the committee chair.

· The oral defense of the dissertation is scheduled when the committee chair makes the determination that the student is ready to defend.

· Once the committee has approved the dissertation proposal, changes do not normally occur in the committee structure.
· If committee membership needs to be altered after proposal approval, the committee chair requests such a change via memo to the Graduate Dean indicating the membership change and the rationale for such a change 

Procedures for Dissertation Proposal

The grad school requires all PhD students to defend a dissertation proposal 6 months prior to the actual defense of the thesis.


Dissertation proposal document must include:

· Chapter 1 – which contains the logic for the dissertation along with the objectives
· Chapter 2- Literature review. 

It may also include a methodology for your research and preliminary results.

The graduate committee may be modified at the time of the proposal defense to ensure proper faculty representation (based on research topic).

Dissertation proposal is open to other graduate students and faculty to attend.

Post notice of dissertation proposal defense at least 7 days before the defense date.

Except for in exceptional cases, no change in graduate committee will be allowed after the thesis proposal has been completed. (grad school rule)
Procedures for Final Defense of Dissertation
The graduate school rules for PhD Dissertation defense are valid for the IE department also.

In addition to the graduate school rules, the following should be followed for the IE department:

· Dissertation defense notice with time, date, and venue should be posted at least 7 days prior to the defense date. 
· Dissertation document should be made available to the committee at least 14 days prior to the date of the defense. (graduate school rule)
· The advisor should send a request for scheduling of defense to the graduate school at least 14 days before the day of defense. (graduate school rule)
